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This page is part of Section 3 - External auditor certificate and opinion 2015/16

Wick Parish Council
Audit Report for the year ended 31 March 2016

Other matters not affecting our opinion which we wish to draw to the attention
of Wick Parish Council for the year ended 31 March 2016

Period for the exercise of public rights

The Local Audit and Accountability Act 2014 (the Act), sections 26 and 27, and the
Accounts and Audit Regulations 2015 (the Regulations), sections 14 and 15, set
out the requirements for the period for the exercise of public rights of objection,
inspection and questioning of the external auditor. In particular section 14(1) of
the Regulations stipulates that any rights of objection, inspection and questioning
of the external auditor conferred by sections 26 and 27 of the Act may only be
exercised within a single period of 30 working days.

The Parish Council published its Notice indicating the period for the exercise of
public rights commenced on 03/06/2016 and ended on 15/07/2016. This is more
than the 30 working days as required by the Regulations. For any days over those
30 working days, a member of the public would have no formal rights in respect
of objection, inspection and questioning of the external auditor.

ok Uoods, VK iR

Grant Thornton UK LLP
Date 25/9/1;.
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Section 1 — Annual governance statement 2015/16

We acknowledge as the members of:

Enter name of

smaller authority here: Nk PALAS H C o syl

our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief,
with respect to the accounting statements for the year ended 31 March 2016, that:

‘Yes’
means that this.smaller authority:

1. We have put in place arrangements for effective prepared its accounting statements in
financial management during the year, and for the o accordance with the Accounts and
preparation of the accounting statements. Audit Regulations.

2. We maintained an adequate system of internal control, made proper arrangements and accepted
including measures designed to prevent and detect o responsibility for safeguarding the public money
fraud and corruption and reviewed its effectiveness. g and resources in its charge. /

3. We took all reasonable steps to assure ourselves that has only done what it has the legal power to do
there are no matters of actual or potential non-compliance and has complied with proper practices
with laws, regulations and proper practices that could in doing so.
have a significant financial effect on the ability of this v’
smaller authority to conduct its business or on
its finances. .

4.  We provided proper opportunity during the year for the during the year gave all persons interested the
exercise of electors’ rights in accordance with the ‘/ opportunity to inspect and ask questions about
requirements of the Accounts and Audit Regulations. - " this authority’s accounts.

5. We carried out an assessment of the risks facing this considered the financial and other risks it faces
smaller authority and took appropriate steps to manage / and has dealt with them properly.

those risks, including the introduction of internal controls
and/or external insurance cover where required.

6. We maintained throughout the year an adequate and arranged for a competent person, independent
effective system of internal audit of the accounting e of the financial controls and procedures, to give
‘records and control systems. an objective view on whether internal controls

_ meet the needs of this smaller authority.

7. We took appropriate action on all matters raised in responded to matters brought to its attention by
reports from internal and external audit. . 25 internal and external audit.

8. We considered whether any litigation, liabilities or disclosed everything it should have about
commitments, events or transactions, occurring either its business activity during the year
during or after the year-end, have a financial impact on this ,/ including events taking place after the year-end
smaller authority and, where appropriate have included if relevant.

them in the accounting statements.

9. (For local councils only) Trust funds including charitable. h 0 AW has met all of its responsibilities where it is a
In our capacity as the sole managing trustee we sole managing trustee of a local trust or trusts.
discharged our accountability responsibilities for the o
fund(s)/assets, including financial reporting and, if
required, independent examination or audit.

This annual governance statement is approved by this Signed by: /? [) N ,-’]
smaller authority and recorded as minute reference: Chair - é BW =L
11922 _Fnomce (&) dated | IB/oS/oalb |
dated | 1B/ 2o ie } Signed by: | |
R )= 0 2 |
dated | I8 loS/2anls |

*Note: Please provide explanations to the external auditor on a separate sheet for each 'No' response. Describe how this smaller
authority will address the weaknesses identified.
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Section 2 — Accounting statements 2015/16 for

Enter name of
smaller authority here:

Lo Lcde Prvai st Counsacie

Yean ending

31 March 31 March
2016

Notes'and guidance

Pieaseiround all figures to nearest £1. Do not'leave any. boxes blank
and report £0 or Nil balances. All figures must agree to'underlying
financial records:

2015
£ £

1. Balances brought X Total balances and reserves at the beginning of the year as recorded .
forward 293 [7 52 L= | inthe financial records. Value must agree to Box 7 of previous year.

2. (+) Precept or Rates o Total amount of precept or (for IDBs) rates and levies received
and Levies ' G LS ‘0 (a‘i3 T or receivable in the year. Exclude any grants received.

3. (+) Total %? Total income or receipts as recorded in the cashbook less the
other receipts | 37 9 4' q"% I precept or rates/levies received (line 2). Include any grants received.

4. (-) Staff costs Total expenditure or payments made to and on behalf of all

L_,g' {‘ g 20 employees. [nclude salaries and wages, PAYE and NI (employees
7L : e
and employers), pension contributions and employment expenses.

5. (-) Loan Total expenditure or payments of capital and interest made during
interesUcatpitaI el b A . | the year on the smaller authority's borrowings (if any).
repayments

6. () AJI other L - Total expenditure or payments as recorded in the cashbook less staff
payments 14 S'O q S crg costs (line 4) and loan interest/capital repayments (line 5). _

7. (=) Balances carried Total balances and reserves at the end of the year. Must equal
forward 17 5 2 l‘f' Mfo 4-2 8/ (1+2+3) — (4+5+6)

8. Total value of cash The sum of all current and deposit bank accounts, cash holdings and
and short term 175 3 1 i short term investments held as at 31 March — To agree with bank
investments 5 ¢ ’4 ((9 9’2 g reconciliation.

9. Total fixed assets The original Asset and Investment Register value of all fixed assets,
plus long term plus other long term assets owned by the smaller authority as at
investments 3"52- 0 L' 3 L?Z Ob 31 March :
and assets

10. Total The outstanding capital balance as at 31 March of all loans from third
borrowings NS 1 M~ L parties (including PWLB).

11. (For Local Councils The Council acts as sole trustee for and is responsible for managing
Only) Disclosure Trust funds or assets. ‘
note re Trust funds N.B. The figures in the accounting statements
(including charitable) above do not include any Trust transactions.

| confirm that these accounting statements were approved

| certify that for the year ended 31 March 2016 the by this smaller authority on this date:

accounting statements in this annual return present fairly the
financial position of this smaller authority and its income and |
expenditure, or properly present receipts and payments, as

1 8/os2006 |
and recorded as minute reference:
19122 Coms pssce (B !

Signed by C
statements.

the case may be.

air of the meeting approving t{ése accounting

VA

Signed by Responsible Financial Officer

Date [
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Section 3 — External auditor certificate and report
2015/16 Certificate

We certify that we have completed our review of the annual return, and discharged our
responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31 March

2016 in respect of:

Enter name of + : 2
smaller authority here: M / A’ 'IM IA (26//) Q/

Respective responsibilities of the body and the auditor

This smaller authority is responsible for ensuring that its financial management is adequate and
effective and that it has a sound system of internal control. The smaller authority prepares an
annual return in accordarice wit_h proper practices which:

e summarises the accounting records for the year ended 31 March 2016: and

e confirms and provides assurance on those matters that are relevant to our duties and
responsibilities as external auditors.

Our responsibility is to review the annual return in accordance with guidance issued by the
National Audit Office (NAQ) on behalf of the Comptroller and Auditor General (see note below).
Our work does not constitute an audit carried out in accordance with International Standards on
Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit

would do.

External auditor report

(Except for the matters reported below)* on the basis of our review of the annual return, in our opinion the information in the annual
return is in accordance with proper practices and no matters have come to our attention giving cause for concern that relevant
legislation and regulatory requirements have not been met. (*delete as appropriate).

P

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the smaller authority:

Seo aladle].

(continue on a separate sheet if required)

External auditor signature Mm e cep.

External auditor name

| oate [ 25 /4 /1¢.

Note: The-NAQ issued guidance applicable to external auditors' work on 2015/16 accounts in Auditor Guidance Note AGN/02. The
AGN is available from the NAO website (www.nao.org.uk)
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Annual internal audit report 2015/16 to

Enter name of
smaller authority here:

Wicik ParisH Counc -

This smaller authority's internal audit, acting independently and on the basis of an assessment of
risk, carried out a selective assessment of compliance with relevant procedures and controls
expected to be in operation during the financial year ended 31 March 2016.

Internal audit has been carried out in accordance with this smaller authority’s needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are
summarised in this table. Set out below are the objectives of internal control and alongside are the
internal audit conclusions on whether, in all significant respects, the control objectives were being
achieved throughout the financial year to a standard adequate to meet the needs of this

smaller authority.

Internal control objective Agreed? Please choose only.
one of the following

Not
covered*™

A. Appropriate accounting records have been kept properly throughout the year. ‘/

B. This smaller authority met its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This smaller authority assessed the significant risks to achieving its objectives and reviewed the
adequacy of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress
against the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with-this smaller
authority's approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.

l. Periodic and year-end bank account reconciliations were properly carried out.

J.  Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

&\x&\’x\\\

K. (For local councils only) ; Not

Yes No | applicable

Trust funds (including charitable) — The council met its responsibilities as a trustee.

For any other risk areas identified by this smaller authority adequate controls existed (list any other risk areas below or on separate
sheets if needed)

Name of person who carried out the internal audit l AT RAYME € I

) i , }
Signature of person who carried out the internal audit | MMJ | Date | ,;.o/alf /2016 |
N d

(add separate sheets if needed).
**Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is

*If the response is 'no’ please state the implications and action being taken to address any weakness in control identified _i
|
next planned, or, if coverage is not required, internal audit must explain why not (add separate sheets if needed). ‘
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o GrantThornton

Section 5
c) Explanations of significant variances on the Accounting

Statements

We require explanations for significant variances (increases or decteases) of more
than 15% between 2015 and 2016 in Boxes 2, 3, 4, 5, 6 and 9. Variances of less than
15% or less than £250 need not be explained.

Your explanations must be quantified, i.e. state how much of the variance is covered
by each specific explanation. Your explanations must ensute that the variances for
each Box are explained and quantified to within 15%.

Guidance 1s available at paragraph 6 on the back of the 2016 Annual Return and in
the Practitioners’ Guide — available on line at the NALC website.

You can set out your explanations of variances in any way you wish, but they should
be clear and complete and easy to follow.

Our suggested method of how to identify variances that require explanation, and
suggested layout for providing explanations are set out below and on page 12.

Identifying which variances require explanation
Positive and negative variances must be explained

Explanation
required?
Variance % Less than
Increase (+) or (Vatlsgice £250? - NO
decrease (-) divided by Less than
2015 figure 15% - NO
2015 2016 (2016 less 2015) multiplied More than
Box on Section 2 £ £ £ by 100) 15% - YES
Box 2
Precept or Rates or L6Sk [L931 + 97 5 IV N O
Levies
Box 3 i :
Total other receipts BT 4331 | -9l 3 3-25 ves
Box 4 . ‘
Staff costs 2638k 2820 13 4 -938 ~NO
Boz 5
Loan intetest/ NI S — .
capital repayments
Box 6
All other payments  |+506(1598 | ~4-90 8 233 | Mes
Box 9
Total fixed assets )
plus long term 220k 32 oo
investments and
assets
Grant Thornton UK LLP Page 11 of 15




@ GrantThornton

Section 5
c) Explanations of significant variances on the Accounting
Statements - continued

Suggested layout for explanations

One sheet to be prepared for each variance that requires explanation.

"BOX NO v, £
Figure in 2016 column
4358 |
Figure in 2015 column
13,719

Variance (2016 figure less 2015 figure) A

positive figure is an increase, a negative -yl 3
figure is a decrease

Reasons (as many as are applicable) Amount
L

Reason1 2./ | S — C%ra,:{”:s L

Oaviet ons - Delibaillatov 6590

Reason2 2 iy /is < raat

v /Oe’,-&a.na;,u.e. Prste RO

Reason3 2 1 /i — viarT

refund - More Haan Prev. SO0

Reason 4

Unexplained

Confirm unexplained amount is less than
15% of 2015 figure

Council Tax Support Grant (Applies only to Parish Councils and
Meetings)

The Council Tax Support Grant, if teceived, is paid over at the same time as the
Precept. Please note that only the Precept should be recorded in Box 2 (Precept
ot Rates and Levies ) on the Annual Return,

Council Tax Support Grant must be included in Box 3 (Total other receipts).

The Council Tax Support Grant, if paid, may be annotated separately on the
documentation sent to the Council by the District/ Borough Council when the
payments ate made. If it is not you will need to contact your District/ Borough
Council to find out how much Council Tax Suppott Grant has been paid for
2015/16.
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g GrantThornton

Section 5
c) Explanations of significant variances on the Accounting

Statements - continued
Suggested layout for explanations

One sheet to be prepared for each variance that requires explanation.

BOX NO....L.. s £
Figure in 2016 column .
9598

e So @

Figure in 2015 column

Variance (2016 figure less 2015 figure) A
positive figure is an increase, 2 negative ~- 908
figure is a decrease

Reasons (as many as are applicable) Amount
£
Y eves) | Reasonl Dot b dockeanr =
Oty E e e ~
2 I3 | Insteliechian + Tioundiyy (asts 299
Reason2 P uuch asae .
i B L

oL lﬁ%’— 2ot cncetae Pis ta
Reason 3 erselk aggoinshk .
2\ Sl -tepaymank i | o 4 isan [sb mars chun Cpiob-
Reason 4 ] 6 L £4uas

Unexplained

Confirm unexplained amount is less than
15% of 2015 figure

Council Tax Support Grant (Applies only to Parish Councils and
Meetings)

The Council Tax Support Grant, if received, is paid over at the same time as the
Precept. Please note that only the Precept should be recorded in Box 2 (Precept
or Rates and Levies ) on the Annual Return.

Council Tax Support Grant must be included in Box 3 (Total other receipts).

The Council Tax Support Grant, if paid, may be annotated separately on the
documentation sent to the Council by the District/ Borough Council when the
payments are made. If it is not you will need to contact your District/ Borough
Council to find out how much Council Tax Support Grant has been paid for

2015/16.
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Section 5

BANK RECONCILIATION YEAR ENDED 31 MARCH 2016

Cestpenl
LOCAL AUTHORITY NAME Allck Praistl = Ceriiocu
COUNTY oo @885 eeeeeemeeesemeeen P — i
£
A | Balance on the bank statement at 31 March 2016 (taken from bank iy
I

e o 1201l /3a-g3-|] (Pl/eunciL) 191
statement) D2223¢5‘{3°"q3'11 ¢ DlowygrEAct 4,04
©I189qISw ) 306 -93-1) (Plavgduna) | 2 44 S
QOutstanding items

B | Less unpresented cheques (to agree with attached list) 228
FrAgEnBMad- chegtie N ol Lt

C | Plus uncleated payments into bank (to agree with attached list)

D | Petty cash Panshlotned | o -4l
P o g s—rna 2 & 12
Plus any petty cash balance held at 31 March 2016 |3 32

E | Balance in the cash book (Authority’s own records) at 31 March 2016
(Calculated as A-B+C+D=E and agrees with Box 8 on the Annual Voo u-28
Return ) o
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