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Honeybourne Parish Council
Worcestershire

Clerk: - John Stedman

Tel 01789 773 999
E: j-stedman@btconnect.com

Community Grant Scheme 
Application Form for all Grants in Excess of £250 
Honeybourne Parish Council is keen to encourage everyone to contribute to parish life by supporting community groups and other not-for-profit organisations that provide services/activities for residents in the parish. Although the Parish Council has limited funds, each financial year a grants and donations fund is set aside to help enhance community life in our parish bringing benefits to as many parishioners as possible. 
Please refer to the Terms and Conditions of the Community Grant before completing an application. 
All application forms must be sent to the Clerk
Applications will be accepted at any time throughout the year and will be considered by the Council at the next meeting after receipt. Each application will be judged by the criteria given in the terms. During any given financial year applications will be considered on a ‘first come first served’ basis. 
 Please complete all appropriate sections of the application form on a computer if possible and return it by email to the Clerk at Email:   j-stedman@btconnect.com
By returning this application it will indicate your agreement for the information you provide to be circulated to all Councillors as confidential papers for your grant application consideration at a formal council meeting. 
See the GDPR statement in the Terms and conditions below
	ALL GRANTS OVER £500

For applications over £500, please see Community Grant Scheme Terms & Conditions – “What additional information is required to support this application”. 
Please attach supporting documents separately.


Honeybourne Parish Council Grant and Donation Application Form 
	CONTACT DETAILS 

	Name of organisation, e.g. club, group or organising group (for an event):

	 

	Contact person for this application:

	 

	Please list the following appointments and contact numbers

	Chairman or CEO,

Secretary

Treasurer
 

	Correspondence address: 

	 

	Email address: 

	 

	Telephone number: 

	 

	 


	ABOUT YOUR ORGANISATION/GROUP

	What type of organisation/group are you? e.g. community group/club/society/charity 

 

	

	Charity Registration No. (if applicable)  

	

	How long has the organisation/group been in existence?  

	

	Please provide a brief description of your organisation/group. 


	What area does your organisation/group cover? 
The Council may only consider grants to organisations/groups who can demonstrate direct benefit to residents of the Parish of Honeybourne. 

	 

	MEMBERSHIP

	How many members do you have/how many people do you support (as applicable)

	

	Approximately how many of the above live in Honeybourne

	

	What are your annual subscription fees, if any?

	

	Are you affiliated to any other organisation? Please specify

	

	YOUR ORGANISATION’S FINANCES 

	The Community Grant is designed to help where funding cannot be obtained through the organisation’s subscription, fundraising or other grant applications.  
Please briefly explain why your organisation needs this grant.
 

	Has your organisation applied for funding from other sources in the last 12 months? 

Please list all applications and funding received below:



	 

	THE PROJECT/EVENT  
Please answer the following questions in detail. 

	What project or activity would the grant money be used for? 
 

	 

	What does your community project aim to achieve? 

	

	What fundraising events have or will be undertaken by your club/society/organisation to contribute towards the costs you’re seeking from this grant application?

	

	How will the project/activity benefit the Honeybourne Parish community?

	  

	 GRANT REQUEST


	Amount for which the organisation or group is seeking from the Parish Council’s Community Fund

	£

	What is the estimated total cost of the project/activity?  

	£

	How will the rest of the cost be financed?  

	

	PAYEE DETAILS FOR ANY FUNDING AWARD All grant funding will be paid by cheque

	Name of payee organisation as it appears on bank account:
Grant payments cannot be made to an individual person

	  

	 

	DECLARATION

	1. I am authorised to make the application on behalf of the above organisation. 
2. I have read and noted the Council’s criteria relating to this application and agree to abide by the conditions listed if a grant is awarded by the Council. 
3. I certify that the information contained in this application is correct. 
4. If the information in the application changes in any way, I will inform the Council. 
5. I give permission for the Council to record the details of my organisation electronically and to contact my organisation by phone, mail or email regarding this application. 
6. If the application is successful, I give permission for the Council to publicise the project/activity in the local media and on its website. 
7. I agree to provide a report, including photographs where appropriate, to the Council, indicating how the grant awarded has been spent, within two months of completion. 
 

	Signed  
Print Name       
                               
	Date 


	COUNCIL USE ONLY 
	

	Application Received by: 
 
	Date 

	Council meeting application considered at: 
 
	 

	Councils current grants & donation budget balance 
	£

	Application decision 
Grant awarded 
	granted / not granted 
 £

	Council Minute for the decision 
	


Community Grant Scheme Terms and Conditions
Honeybourne Parish Council is keen to encourage everyone to contribute to parish life by supporting community groups and other not‐for‐profit organisations that provide services/activities for residents in the parish. Although the Parish Council has limited funds, each financial year a community fund will be set aside to help enhance community life in our parish bringing benefits to as many parishioners as possible. 
What is the purpose of the Community Grant? 
To provide financial support for local organisations, community projects, activities and new initiatives that will benefit some or all of the residents of the parish. The Council therefore encourages applications from local community‐based ‘not‐for‐profit’ or charitable organisations, e.g. voluntary groups, societies, clubs (including new start‐ups), sports clubs, youth clubs and playgroups to purchase equipment, or to schools for educational trips or special events / purchases (i.e. for activities not on the normal curriculum).  
What is the total budget? 
A total budget is set for each financial year. From this budget the Council wishes to support as many organisations/projects as possible. 
Who can apply?  
· Grants must fund activities that benefit the residents of the Parish of Honeybourne    
· Groups within the Parish Council’s area may apply; those outside the Parish who can demonstrate direct benefit will be eligible to apply for consideration by the Council.  
· Grants will only be awarded to voluntary groups and societies, clubs, not‐for‐profit organisations and charities.  
· Grants will not be awarded to individuals.

· No grant will be awarded to or for any commercial venture for private gain.  
· Letters received by the Council requesting funding that provide sufficient information to consider the application will be dealt with in the same way as a request received using the Community Grant form. 
What can you apply for?  
· You can apply for specific projects or activities, or for the costs of capital developments or equipment.  
· You must be able to explain what you will do with the grant, who will benefit and how you know the work will be effective. 
· Grants would not generally be given to large scale projects unless they were nearing completion. 
· Grants will not be made retrospectively i.e. do not request a grant for something that has already been purchased.  
· The purpose for which the grant is made must be in the interest of the Honeybourne Parish area, or any part of it, or all or some of the inhabitants of the Honeybourne area as defined by the boundaries of the Parish Council. 
· The benefit to the area or inhabitants must be commensurate with the expenditure. 
· The project for which funding is sought must not seek to duplicate or compete with 
an existing facility or compromise the viability of an existing facility.  
How will the application be assessed?  
· Each application will be considered on its merit and the amount of the award will be at the discretion of the Parish Council. 
· How well the grant will meet the needs of the community, providing positive benefit to the inhabitants. 
· How effectively the group will use the grant. 
· Whether the costs are appropriate and realistic.  
· The level of contributions that have been, or will be, raised locally. 
· Whether the organisation or group could reasonably have been expected to obtain sufficient funding from another, perhaps more appropriate, source. 
· The Parish Council will take into account any previous grant made to an organisation or group when considering a new application.  
· For larger projects – the sustainability of the project in the longer term.  
· How projects take account of accessibility to buildings and land with no exclusions based on gender, ethnicity, sexual orientation, disability or religious belief. 
What additional information is required for this grant application?
· The Parish Council must ensure the grant money is properly targeted to legitimate organisations. Therefore, you are required to submit Annual Audited accounts (Income & Expenditure or Profit & Loss account and Balance Sheet) for the previous accounting year to assist in fully assessing the application.  Please also provide a forecast Profit & Loss / Income and Expenditure budget for the financial year in which the grant will be used.  Where there is no requirement for the accounts to be audited, there must be verified by the organisations committee. 

What happens if you are successful?  
· The Clerk will write to you to confirm the grant has been approved and to confirm the amount of money agreed. 
· When you accept an offer of a grant you agree to our terms and conditions as set out in this document. 
· We pay grants by cheque made payable to your organisation. 
· All grant recipients are required to provide the Parish Council with a brief report, including photographs where appropriate, of how the grant has been utilised, how it has assisted the organisation or group and what it has achieved. This must be submitted within two months of the purchase of the capital equipment or completion of the project or event. 
· Recognition of the grant from Honeybourne Parish Council must be made in any publicity. 
· If the grant is put to purposes other than those for which it was awarded without the prior approval of the Parish Council, the recipient organisation or group will be required to repay the grant to the Parish Council in full.  
· Acceptance of a grant will be taken as permission for the Parish Council to retain and use any personal data in the application as prescribed by GDPR regulation and to publish publicity articles in its newsletter, but the organisation or group is responsible for ensuring that all necessary permissions are obtained for publication of photographs.  
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