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Local Councils, Internal Drainage BoartG
and other Smaller Authorities in England
Annual return for the year ended 31 March2017

Every smaller authority in England with an annual turnover of !6.5 million or less must complete
an annual return at the end of each financlal year in accordance with proper practices

summarising its activities. In this annual feturn the term 'smallef authority'* includes a Parish
l\,4eeiing, a Parish Council, a Town Councll and an Internal Drainage Board.

The annual return on pages 2 to 4 is made up gf ihree sections:

Sections 1 and 2 are completed by the smaller authority. Smaller authorities must approve
Section 1 before Section 2.

- Section 3 is completed by the external auditor.

In addition, the internal audit report js completed by the smaller authority's internal audit provider.

Each smaller authority must approve Section I and Section 2 in order and in accordance
with the requirements of the Accounts and Audit Regulations 2015.

Completing your annual return

Guidance notes, lnc uding a completion checklist, are provided on page 6 and at relevant points in

the annual return.

Complete all highlighted sections. Do not leave any highlighted box blank. Incomplete or incorrect
returns require additiona external auditor work and may incur addjtional costs.

Send the annual feturn, together with the bank reconclliation as at 31 l\,4arch 20'17, an explanation
of any significant year on year variances in the accounting staternents, your notification of the
commencement date oi the period for the exercise of public rights and any addltional
information requested, to your external auditor by the due date.

Your external auditor will ask for any additional documenis needed for their work. Unless
requested, do not send any original financial records to the external audilgr.

Once the external auditor has completed their work, certified annual returns will be returned to the
smaller authority for pubijcation and public display of Sections 1, 2 and 3. You must publish and
display the annual retufn, including the external auditor's report, by 30 September 2017.

It should not be necessary for you to contact the external auditor for guidance.

N,4ore guidance on completing this annua{ return is available in the Practitioners' Gu de that can
be downloaded from w\nv.nalc.gov.uk or from w!wv.slcc.co.uk or ffom wryw.ada.org.uk

-fo. a canplete list af bodies that nay be snaller authatities rcfer ta schedule 2 to Lacal Audil anrl Accauntability Act 2014
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Section 1-
We acknowledge

Annual governance statement 20161 17

as the members of:

trp cd,dutV.Z.\'adrIBo+Lrt ?a4e-l. &''a:. L-
our responsibility for ensuring that there is a sound system of internal control, includlng the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief,

with respect to the account ng statements for the year ended 31 March 20'17, that:

Ths annla Sovernafce slalement s approved by ths

and recorded as minlte referencel

F,^.rA*lae! F-a,ff6?s G:

Sigred by Cha r al meeti.g where approva ls g ven:

'Note: Please prolide explanaUons io
althorily wjl address the weaknesses

a separate sheetforeach No response Describe howlhis smaller

1. We have put npaceanargernentslorefiecive
financial manaqement during lhe year. and forihe
preparat on oflhe accounting statements

prepared its accounting slateme.G n

accordance wth the Ac.ounls and

2 We mantained an adequale system of nterna .ontrol.

ncludlng measlres desgned lo prevent and delecl
_a'od'o orrplo-2.o'6.4rpdrlser6 .6'...

made proper arangements and accepted

respons b lity lor salegdarding lhe p!biic money

and reso!rces n ils charge

3 We took al reasonable sleps toassure o!.seves tlral

lhee are no matlers of actua or potenlalron-comp ance

wlh laws, reguations afd proper praclices thal colLd

tr.6a-q- d,. i id . rl646 ro 
' 
-"b ,o'.'.

snaler aulhorty to cofdlct ts bLs ness or on

has on y donewhat t haslhe egalpower to do

a.d has comp ed wth proper praclces

.1 We provded properopporll.ly durlng the yearror the

exercise of e ectors rghts n accordancewthlhe
requirements oi the Accolnls and Aldl Requ ations

during the year gave al persons nterested the

oppoftunty to nspecl and ask questions about
thls aLthorilys accounls

5 Wecairled out an assessmentolthe rsks facing lhs
sma ler aulhorty and look approprate steps to manage

lhose risks, inclLd ng ihe nlroduclon ol lnternal contro s

and/or external nsLrance cover where .eq!ired

consdered the financiaLand other risks t faces
and has dea I with then properly

o rr/e r"i 
" rd ' o,groJl L6 6c or odFoL.rF:ld

eflective syslem oi nterna audt oithe accountng
recofds and conlro systems

airanged tor a compeient person ndependent
oithe financa controls and procedures to g ve

an objecl ve vewon whelher inlernalcoftrols
meet the needs oflhis sma er aLthorty.

7 We look appropfate actof on a matteB rased n

rcporls trom nierna andenerna audil

responded to matlers broughl to ts anento. by

inlernala.d external aud t

I We consdered whether any llgaton, iabi lies or
otr r' 6rt. p . r- o foi ,e lio s o* | 19"l'"

dlring orafrerlheyear€nd havealinanca mpaclonlhis
smaleraulhoriy and where approprate lrave ncLlded

them in the accolntng slalemenls.

d sclosed everr,lh ng t slroud hale aboll
its blsfess activiiy dur fg the year

i.c ud ng evenls tak ng p ace aiterthe year end

9 (For oca councls oily) Trlst flnds nc uding chaalabie
In our capa.ty as the soe managinglrlstee we

dscharged our accourtabiity resdons b ites iorthe
iLrndG)/assets. including ina.ca repoftins and l
requned. i.dependenl examinatror or aud 1

has met al ol ls responsibiites where il s a

soe manag ng lrustee ola ocaltrustor lrusls
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Section 2 - Accountinq statements 2016117 'for

Vd ta pf\GJ1(EJ DaD=<l-,/Ll4l'4 Q+er:s-l .:c,t:u

Totalba ances and resetues al lhe beg nn ng oithe year as €coded
.l-i d " -.ord. v"re .ndq"-toBo, o prF,ror. r.e

2 (+) Precept or Rates Total amount ot precepl lorfor lDBs, rales a.d eves)received
or recevabe n the year ErcLde anygranls receiled

Tota! ncomeor rece pts as recorded n the .ashbook less the
precept or rates/leves €ceved (ine 2) nclde any gEits received

Tota expendture or paymenls made lo and of berrar ora
empoyees Inc ude saaries and wages, PAYE and N (empoyees
and empoyers), pension conlribllons afdempoymentexpefses

Tota expendiiure or paymenls oicapila and ntereslmade durng
lhe year or the sma ler authorliys borow ngs { f any)

Tota expendlllre or paymenis as recoded r the cashbook ess staff
costs (ine4)and oan i.lerest/capta repaymenis (lne 5l

Totalba ances and resefres at the end oflhe year Mlst eqla
(1+2+3) (4+5+6)

I Tota va ue oicash

2?,+t losA

The sum of al curcnt and deposil bank acco!nts, cash holdi.gs and

shonterm lnvestments hed as at 31 l4arch To agreewith bank

262-> 9ta2

Th s ce shows Ihe va !e oi a lthe properly the aulhorty owns lt s
l eor . p of rr) -,ed 

".se ) d d tor q-.e l .es.-e rs

The oulsland ng capila baance as at 3l March otal oans rrom ih rd
panes (lnc ud nq PWLB)

The Colfc acts as soe trusteeior and s responslblefor managing

N B.Thel!!'es n lhe accountf! statenrcnls
above do nor n. lde an! Ttursr trans..tons

1l (Fof LocalCouncls

(inc ud ng charitabre)

certily thatlorihe year e.ded 31 March20l7ihe
accounlng statemenls n ths annla rellrn presentiarythe
i nanc a postion oithis sma er autholily and lls ncome and

expendlilre, of propery present re.eipts and paymenis 2s

S gred by Respons b e FlnancialOffcer

.o.firm thatlhese accounl ng slatemenls were approved
by th s sma erauthorty or:

lsl as f z-.^7
and recorded as m nute reference

'i FttJ'.\lc'* @'r (.)
S gned by Chan at meetng where approva s g vef:

26/7
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Section 3
In respect of:

- External auditor repod and certificate

V-'-.) taa a/',nJt<V1 d DjDa€-]] .1't-4 OA ac.H ..,1r---rz I

1. Respective responsibilities of the body and the auditor
This smaller authority s responsible for ensuring that its financia managenrent is adequate and
effect ve and that t has a sound system of internal contro . The sma er authority prepares an

annual return in accordance with proper practices which:

. summarises the accounting records for the year ended 31 March 2017; and

. confirms and provides assurance on those matters that are relevant to out dut es and
responsib ities as external auditors

Our responslbility s to rev ew the annua return in accofdance with guidance issued by the

National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note be ow).

Our work does not const tute an audit carr ed out in accordance with Internationa Standardson
Auditing (UK & reland)and does not provide the same level of assurance that such an audit
wouta oo.

2. 2016117 External auditor reoort

(M.ftrcft1t*+.f.d.d-be!oi,y)'on the bass of orrrevewcf iheannua retlrn. in ouf opinonlhe nlormalon n lhe annla
€tlrn s I accodance wth prcper practices and no other matters h.ve come lo ourattertion giving calselor concem that relevanl
eg satve and requ atory requ remenls have nol been mel ('deete as approprate)

{contfue on a separate sheel i req! red)

3. 2016117 External auditor certificate
We certify/d€-n€+eertify* that we have completed our
discharged our responsibilities under the Local Audit
year ended 3'1 March 2017.

Other matterc not allecl.g our opn on wh.h we drawio ihe altenton olthe smaler althoity:

Q, '$;LA
(coftinle on a sepaEle sheet iircqu red)

review of the annual return, and
and Accountability Act 20'14, for the

'We do nol.ertifJ conF etion because

27.

Note:TheNAOlssledgudanceapplcabeloexlernalaldliorsworkon20l6/lTaccountsinAldlorGlldanceNoteAGN/02The
AGN s avaiable from the NAO website (!!W nao ors.uk)

E\lernal audlior s9.rr!re
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This smaller authority's interna audit, acting independently and on the basis of an assessment of
risk, carried out a seleclive assessrnent of compliance with relevant procedures and controls

expected to be in operation during the financia year ended 31 Match 2417.

Interna audit has been carried out in accordance with this smallef authority's needs and p anned

coverage. On the basis of the findings in the areas examined, the internal aud t conclusions are

summarised n this table. Set out below are the objectives of internal control and alongs de are the

internal audit conclus ons on whether, in all significant respects, the control objectives were being

ach eved throughout the financiai year to a standard adequate to meet the needs of this

smaller authoritV.

..Annual internal audit report 2016117 1o

VpNlvJy:Zd -Dz7<>4J+rAr4 AZr+4 z'u->^-s tt L--

For any olher risk areas dentiied by th s sma er althorty adeqlate conbols existed ( st any other sk areas be ow or on separale

d{o
Name oipe6on who cairied outlhe nterna aldt L- ( 

^.r 
D A caa'4eA,LL F< A

S gnalure ofperson who canied oltlhe nter.a aldt D.t I o,(-[a9 I ,..11

'lflhe resporse s ro please slale ihe implical ons ard acuon being taken lo address any weakness n conlro denllied
(add seDarate sheets I needed).

"Nole: f the response s not covered'p ease state when the most receni lrternal aldt work was done ln lhis area and when il is

nen panned, or. fcoverage is not fequned, i.ternalaudii mustexplain whv not (a'id separale sheets ifieeded)

A Approp ale accolnting records have been kepl properlv throughout the vear

B Thssmaeraulhortymelllsfinancialreouations.pavmenlsweresupponedbvinvoces a

erpend t!re was approved and VAT was appropraiey accolnted for' /
C This smaler althority assessec the sgnfcaft rlsks to achievng ts objectves and rev ewed the

adequacy oiatrangements to manage these ,/
D The DreceDl or rates equ €ment resulted from an adequale budgelary processi prog@ss

agansl the budgetwas reguLary monlorediand reseryes were appropriate /
E Expected i.come was tully received. based on corect prces prcperly recorded and promply

banked:and VAT was appropraley accounled lor ,r/
F Petty cash paymenls were propery suPported by receipts a pelty cash expend llre was

approved andVATappropraleyaccounted ror ,./
c saarles to emolovees a.d alowances 1o members were pzd n accordan.e wth lhis smaler

aulho.tvs approvals, and PAYE and Nl ieqL rements were propedv appred ,/
F. Assel a.d nvestmenls reg sterswere compete and accurate 2nd properv ma ntalned

I Perodca.d vear end bank accolrt reconc alonswere propery catred oLI

J Accolnting slalemenls prepa€d during the yearwere prepared on lhe corcclaccounl nq basis

tece pts and paymenis or income and expendtufe) agreed lo the cash book slpponed by an

adeqlate audtlral from underyng records a.dwhereapprop ale debto6 and cred tors were /

K (For ocalcouic s ony)

Trlsl flnds (including chartabe) The councl met ts responsibi les as a irlstee.
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Guidance notes on completing the 2016117 annual return

1. You must app y propef practices for preparing this annual return. Proper practices are found in the

PracUtioners' Guide* wh ch is Lrpdated from tirne to time and contains eveMhing you should need to

prepare successfully for youf f nanc al year-end and the subsequent work by the auditor. NALC SLCC

and ADA have helplines if you want to ta k ihrough any problem you encounter.

2. N,4ake sure that your annual return rs complete (i.e. no empty highlghted boxes), and is properly

signed and dated Avoid making arnendments to the completed reiurn. Any amendments must be

approved by the smal ei author ty properly nltia ied and explanat on provjded. Annua retllrns

containing unexpla ned or unapproved amendments rnay be returned and incur add t onal costs.

3. Smaller authorities must approve Section 1 on page 2 before approving Section 2 on page 3.

4. tlse the checklist provided below. Use a second pair of eyes perhaps a Counci lor of Board Membef,

to review the annual fetum for con]pleleness and accuracy before sending jt to the extefnal audltor.

5. Do not send the extemalauditor any informat on not specifcaly asked for' Do ng so is not helpfu

Howevef. vou must tell the externa aLlditor about any change of Clerk, Responsible F nance Officer

or Cha r.

6. N/ake sure that the copv of the bank reconcil ation which you send to your externa auditorwththe

annual retuTn covers all your bank accounis. lf your srnaller auihority holds any short-term

nvestmenis note their value on the bank reconcilation The external audltor must be able io agree

your bank reconcil aUon to Box B on the account ng statements (Section 2 on page 3). You must

prov de an exp anation for any dlfference befoveen Box 7 and Box L l\,4ore help on bank reconcil ation

is avai.ol- 11 ll e Praciitone'b GJ.de'.

7. Explainfullysignificantvarlancesintheaccountngstatementsonpage3.Donotiustsend nacopy
of your detaied accounting records nsleadofthisexplanauon.Theexternalaud1orwantstoknow
ihat you understand the reasons for all variances. IncLude a comp ete numerlcal and naTrat ve

analys s to support your explanatron. There are a nLlmber of exarnp es provided in the Pfactitioners'
Gu de* to assist you.

8. lf the external auditor has to review Llnso icited informat on, or rece ves an incomp ete bank

reconci iation, or yoLr do not fully exp aln varlances, this may incur addit onal costs for which the

auditor wll rnake a charge.

9. You must inform the external auditor of the date set for the commencement of the period for
the exercise of public rights.

10. Make sure that your accounting statements add up and the balance carrled forwafd fron] the previous
year (Box 7 of 2016)equa s the balance brought foMard in the current year (Box 1 of 2017).

1 1 . Do not con]plete Sect on 3 wh ch is reserved for the external auditor.

'Nole: The Pract tioners Glide is ava lab e from yolr ocal NALC SLCC or ADA represenlai ves or irom !\W. na c gov.! k or
ww sccco uk or www ada org.uk

A I h gh ghled bo,es have been.ompetedT

Aradditonallnformaton rcquested including the dates setforthe period forthe exercise of
public riqhts, has been provided forthe elterna aLd tor?

For ary siatemenl to (hch lhe response is no an expanalon s provded?

Smaefallhortyap'p.6valottheacco!ntingstalementssconiirmedbythesgnatureofiheChair
of the approva meeirg?

An expanaionoisgnlcantvaralofsirom astyearlothsyear s provided?

Ber e.o .lclo : -r V.,,201 "g'F-droBo B

An expanalon ofanydiffere..e between Box 7 and Box I s provded?

Trusl f!nds al d scosures made iia Counci js a sole managing trlstee? NB:Do notsend lrust
accounting stalementsLness requesled.

Al h ghighted boxes compleled by nlerfa audt and expa.atio.s provlded?
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$ GrantThornton

This page is part ofSection 3 - External auditor certificate and opinion 2016/17

Knightwick and Doddenham Parish Council

External Auditor Report for the year ended 31 March 2017

Other matters not affecting our opinion which we wish to draw to the attention of
the authority

Internal Audit, Obiective F

The lnternai auditor has answered'Yes'to Objective F in relation to petty cash This

should state 'not covered' as the Council does not operate a petty cash system

The Council should ensure that the internal auditor's report is reviewed before sending

the Annual return to the external auditors. The Council should minute this process lf
there are any errors in the internal auditors repoft it should either be amended by the
Internal Auditor or the Council should provide an explanation for the error'

&*^,,1'.' )*-**-1,.*--. 911| C-L,P

Grant Thornton UK LLP
Date .-j,' /,zt- !'t z,, -,Tlul-612<,/ | -,/ ,

Our refWRC0BB


