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The Local Audit and Accountability Act 2014 

The Act sets out a new audit framework for local public authorities which are currently covered by the Audit 
Commission regime. Under this new framework, smaller authorities with an annual turnover not exceeding £25,000, 
including parish councils, will be exempt from routine external audit. Instead, these parish councils will be subject to 
the new transparency requirements laid out in the Code.

This Code will act as an audit substitute, enabling local electors to access the information they need about the 
authority’s accounts and governance in order to hold the authority to account. It is issued to meet the government’s 
desire to place more power into citizens’ hands to increase democratic accountability. 

Public data that parish councils should publish 

All items of expenditure Annual publication no later than 1 July. 

Publish details of each individual item of expenditure. 
Copies of cash books, vouchers and receipts, etc. do not need to be published but should remain available for 
inspection. 

End of year accounts Annual publication no later than 1 July. 

Publish signed statement of accounts according to the format included in the Annual Return audit form. It should be 
accompanied by: 
a) a copy of the bank reconciliation for the relevant financial year; 
b) an explanation of any significant variances (e.g. more than 10-15 percent) in the statement of accounts for the 
relevant year and previous year; and 
c) an explanation of any differences between ‘balances carried forward’ and ‘total cash and short term investments’, if 
applicable. 

Annual governance statement Annual publication no later than 1 July. 

Publish signed annual governance statement according to the format included in the Annual Return audit form. 
Explain any negative responses to governance statements, including how any weaknesses will be addressed. 

Internal audit report Annual publication no later than 1 July. 

Publish internal audit report according to the format included in the Annual Return audit form. It should be signed by 
the person who carried out the internal audit. 
Explain any negative response to the internal controls objectives, including how any weaknesses will be addressed. 
Explain any ‘not covered’ responses to internal controls objectives. 
Publish any additional internal audit report, where available. 

Location of public land and building assets Annual publication no later than 1 July. 

Publish details of all public land and building assets – either in the authority’s full asset and liabilities register or as an
edited version. Information should include: 
a) description (what it is, including size/acreage); 
b) location (address or description of location); 
c) owner / custodian, e.g. the authority manages the land or asset on behalf of a local charity;

This council meets all these obligations.

Clerk to the Council   1/6/2018

The Council's Notices, Agenda and Minutes of Meetings;   Are posted on the council's three notice boards 
at The Flying Horse Shop, Opposite the Talbot Hotel, and Doddenham Junction, in addition to web-pages -
http://e-services.worcestershire.gov.uk/myparish/ - click on Knightwick



Knightwick and Doddenham Parish Council 

Details of Council Members, appointment to external bodies, and Officers.

The Council was elected  on May 6th 2015.         

(All tel. Nos. + 01886)

Chair:  Brian Munt              821171         Elected   Doddenham Ward

Represents the Council - Knightwick and Doddenham Village Hall Charity

Vice Chair:  Gill Evans 822132 Elected  Knightwick Ward  

Represents the Council - Knightwick and Doddenham Village Hall Charity

Francis Budden 821566 Elected  Knightwick Ward  

Represents the Council -  Knightwick Charities and  

Knightwick and Doddenham Village Hall Charity

Mary Horton 821434        Co-Opted Doddenham Ward      

Philip Edwards                    821568        Elected  Knightwick Ward

          

Kate LParkinson 821871 Co-Opted Doddenham Ward 

David S Steel 821961 Co-Opted Doddenham Ward 

Linda Pearson 821286. Co-Opted Doddenham Ward 

   

      

Clerk to the Council
Geoffrey M Brewin, C Eng, CiLCA.
Whistlewood House, Lulsley, Knightwick, 
Worcester. WR6 5QT    821386  
email, geoffreymbrewin@waitrose.com



Knightwick and Doddenham Parish Council

NOTICE OF PUBLIC RIGHTS AND PUBLICATION OF
ANNUAL GOVERNANCE & ACCOUNTABILITY RETURN

(EXEMPT AUTHORITY)

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2018

Local Audit and Accountability Act 2014 Sections 25, 26 and 27
The Accounts and Audit lations 2015 (Sl 2015/234

'1. Date ofannouncement: 29th June 2018 {a)

2. Each year the smaller authority prepares an Annual Governance and
Accountability Return (AGARI. The AGAR has been Published with this
notice. 

't 
will not be reviewed by the appointed auditor, since the smaller

authority has certified itself as exempt from the appointed auditor's review.
Any person interested has the right to inspect and make copies of the AGAR,
the accounting recorcls for the financial year to which it relates and all books,
deeds, contracts, bills, vouchers, receipts and other docum€nts relating to
those records must be macle availabte for inspection by any person
interested. For the year ended 31 March 2018, these documents will be
available on reasonable notice by application to:

(b)

(a) Insen date of placing ot the notce
whch mlst be noi ess than 1 day
before lhe dare n (c)be ow

Geoffrey [{ Brewin
Cl€rk to the Council
Whisilewood House
Lulsl€y, Knightwick
Worcester. WR6 5QT
rel.01886 821 386

commenc ng on (c) lvlonday 2 July 2018

and endlng on (d) Friday 10 Augusi 2018

3. Localgovernment el€ctors and their representatives also have:

' Tlre opponunty io queston tlre appointed aldtor about lhe accounting
records and

. The rig hl to r.ake an objeclio n which concerns a matie I n res pect oi !!h ch
ihe appointed aud lor coLr d ethef make a p!blic nterest report or apply to
ihe coui( for a declaraton thai an item oi accounl s lnlawflL Wrtlen
notice oi an objection rnusl nrsl be glven lo ihe aud lor and a copy seni to
lhe sma er €uihority

The appo nted alditor can be conlacted at the address ln paragraph 4 be ow
for lhis prrpose beilveen the above daies 0n y

4. The smaller authority's AGAR is only subject io review by the appointed
auditor if questions or objections raised under the Local Audit and
Accountability act 2014lead to the involvement ofthe auditor. The appointed
auditor isl

PKF L'ttlejohn LLP lRef; SBA Team)
1 Westferry Circus

London E14 4HD
(sbalaokf-Liti eiohn com)

5. This announcement is made by (e) Geoffrey [! Brewin, Clerk and RFO.

(b) nsed name position and
address/lelephone nlmber/ emai
address. as Epproprale. oj the cleR or
other person to whch aiy person may

(c) nserl dale wh ch must be at east 1

day after ihe date oi announcement n
(a) above and at east 30 work ng days
beio€ the date appoinred in (d) beow

(d) The nspection pe.od betvveen (c)
and (d) must be 30 workng days
lnc!sve and must nclude the iirsi 10

(e) rnser( name and position of person
placing the notce - th s pe6on ffust be
the responslbe finafca olfcer for the

NOTICE NOTES



LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS

Please note that this summary applies to all relevant smaller authorities, including local councils,
internal drainage boards and'other' smaller authorities,

The basic Dosition

The Loce A[d]t and l!!p!!t?!l!ly A! 4 (the Act) govefns the wofk of auditors appointed to smaler
authorlt es This summa.v exD a ns the orovisions conta ned in Sectlons 26 and 27 of the Act The Acl and
the A!!a!!tg ?lt!l A!!t] 2015 also cover the duties, responsibiit es and rights of sma er
authorit es other organisatlons and ihe p!b lc concerning the accounts being audited.

Asa oca eector, oran intefested person. you havecertan lega rghts in respect of the accounting recoTds
oi sma ler authorlties As an interested person you can inspect account ng records and related documents lf
you are a local government elector for the area to whch the accounts reate you can aso ask qLrestions

about the accounts and obiect to them You do not have to pay directly for exercising yourrghts. However,
anyresutingcostsincLrrredbythesmalefauthortyformpairofisrunnlngcosts Therefore, indrecty, local
res dents pay for the cost of yo! exerc s ng your r ghls ihrough their colrncll tax

The dght to inspect the accounting records

Anv interested person can nspect the accollntlng records, wh ch nc udes but s not I mited to ocal electors
You can nspect the accounting records forthe lnancia year to wh ch the aud t re ates and a lbooks deeds,

contracts b ls voLrchers. rece pts and oihef docrlmenis Ielating to those records You can copy aL or part

of ihese records or documents Your nspecion rnust be about the accounts or re ate to an item in the
accounis You cannot, for exarnpe. Lnspect or copy docurnents unreated io the accoLlnts, orthat nclude
pefsona informalion (Section 26 (6) -(10)oftheActexpanswhat s meanl by personal informaton). You
cannot nspect inforraaton whch ls protected by commercial confidentialty. Ths s nformatonwhchwoud
preludlce comnerca confidentialty f lt was re eased to the pub ic and there is not s-at against this, a very
strong reason in the pub ic interesi why it should nevertheless be disc osed

\\hen smaler authorties have finished prepar ng accounts for the fnanca year and approved them, they
must publish them (incLud ng on a website). There must be a 30 work ng day period ca led the 'period for the
exercse of publc rlghts', dlrlng whch you can exercise your statutory right to inspect the accountng
records. Smaler authorites must tel ihe publc incuding advertsng ths on their website, that the
accounting records and related documents arc avaiableto inspect By arrangement you wi then have 30
working days to lnspeci and make copies of the account ng recoTds Yo! may have to pay a copylng charge
The 30 work ng day period must nclude a comrnon period ol nspecUon during which a I smalef authorit es
accounting records are availab e to inspect Ths wil be 2-13 Juy 201B for 2017118 accounts The
adve.tisemenl must set out the dates of the perlod for ihe exercise of pubic rights, how you can
coromunicate io the smaller authority that you w sh to lnspeci the accounting records and related documents
the narne and address of the auditor, and the relevant legisLat on that governs the inspection of accounts and
otrlectrons

The right to ask the auditor questions about the accounting records

You should first ask your smaller authority about the accounting records, since they ho d all the deta ls lf
you are a oca elector, your right io ask quest ons of the externa auditor is enshrined n aw HoweveT. whj e

theaudltorwilansweryourquestonswherepossible.theyarenotalwaysoblgedtodoso Fof example the
question m ght be bettef answered by another ofganisaUon require investigation beyond theaudtols remt
o. nvove djsproportonate cost (which is borne by the local taxpayeo Glve your smalLer authority the
oppoarunlty firsl to expan anyihlng in the accounting records that you are unsure about. lf yo! are not
sai sfied w th their exp anation, you cafr quest on the extemal aud tor about the accountlng lecords

The law I nrlts the time ava lable for you formally to ask quest ons. Thls must be done ln the perlod for the
exercse of publc rights, so et the exteTna auditor know your conceTn as soon as possible. The
advert sement or notice that te s you the accolrnting records afe avaiable to inspect wil a so g ve the pef od
for the exerc se of pub ic rights duf ng wh ch you may ask the aud tor questions, which hefe rneans formaly
asklng questions under the Act You can ask someone lo fepresent you when asking the external audtor
queslrons

Eefore yoLr ask the external auditor any questions, nspect the accounting records fuly, so you know what
thev contain Pease rernernber that yoLr cannot iormaly ask qlestons undertheAct after the end olthe



period for the exercse of publc rghts You may ask your smaller authorty other questons about ther
acco-nrs !o- anl rea- ar a./ irre B-L tle<e are toL oJest o_s urde- tl^e Act

You can ask the externa audtor questons abolt an item n the accounung records for the financaL year
beng audited However yoLrr rght to ask the external auditor questions is imited The externa audltor can
ony answeT'what questions not why quesiions. The externa auditor cannot answer questions about
po lcies. fnances prccedlres or anything else unless t s d rectly relevant to an tem n the accountng
TecoTds Remember that your questons must ;ways be about facts not opinions. To avojd
misunderstand ng we recornmend that you a ways put your questions in wr ting.

The right to make objections at audit

YoLr have inspected the accouniing records and asked yourquestionsofthesmalerauthorty Now yoLr may
wish to object to the accounts on the bass thatan item n them is ln youT view unlawiu or there are matters
of wder concern arising fron, the srnaler authortys finances A local governrnent e ector can ask the
external auditor to apply to the High Courtfora declaraton thatan tern oi account is un awfu orto ssuea
report on matters wh ch are in the publc nterest. You must te the external audtorwhich specfic item nthe
accounts you object to and why you th nk the item s unawful, orwhy you thinkthata publlc lnierest.epori
should be made aboui it You rnust provide ihe externa auditorwth the evldence you have to support youf

object on D sagreeing wih income or spend ng does nol make t un a\,4u1 To object to the accounts you

must write to the external auditor stating you want to make an obiection, ncLlding ihe lnforrnaUon and

evdence be ow and you must send a copy to the snra ler auihorty. The notce mLrst nclude

. confirmation that you are an elector in the sma ler authorty s area;

. why you are oblecting to the accoLlnls and the facts on which you rely

. detalls of any item in the accounts that yo! th nk is unlawful, and

. clela ls of anv matter about wh ch you think the external audiior shou d make a pub ic nterest repo.t.

Other than it must be i. writing thefe s no set format for object ng You can on y ask the externa audtorio
act within ihe powers available under the Loca ALrcirta!dAccountabityAct20l4

A finalword

You may not use this right to object to make a persona compla nt or c airn against your smaller authority.
You shou d take such compla nts to youT ocal Citzens Advice Bureau. local Law Centre or to yollr solctor
Smaler auihorities, and so local taxpayers, meet the cosis oi deallng wlth quesUons and objections. ln

deciding wheiher to take your objectlon forward, one of a ser es of factors the auditor mLst take nio account
s the cost thal wil be nvolved, ihey wll on y contnue wih the obiecton f it s in ihe pub ic intefest to do so
They may aso decde not to consder an objecion f they think that it is frivo ous or vexat ous, of lf lt repeats
an oblection already considefed. lf yo! appeal to the couds against an aud toas dec s on not to app y t0 the
couris for a dec arauon that an item of account s unlawfu you wi I have to pay for the action yourself

For more detailed guldance on pubic righis
and the specla powers of aud tors copies ol
the publlcaton Local auiholitv accounts A
glidela yslll rllXls are ava lable from the NAo
we0s le.

lf yoLr wish to coniact your authority s appoinied
e/te'-a ar dtor pease \(rLe Lo Lhe add'ess il
paragraph 4 of ihe Noirce of Public Rights and
Publication af Unaudited Annual Gavernance &
Acca u nt a b i I ity Ret u rn.



Local Councils, Internal Drainage Boards and other
Smaller Authorities in England
Annual Governance and Accountability Return 2017118 Part2

To be completed only by smaller authorities* where the higher of
gross income or gross expenditure was €25,000 or less, that meet
the qualifying criteria, and that wish to certify themselves as exempt

, from a limited assurance review
Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 201 7/1 8
1. Every smaller authority in England where the hlghef of gross jncome or gfoss expenditure was 125,000

or ess must lollowing the efd of each linanc a year. comp ele Part 2 of the Annual Governance and
Accountabi ty Return In accordance wilh Prcpet Phclices, unless the authority:

a) does not meet the quaiirying cfiteria;

b) does not wish to celtify tse f as exempt

2. Smaller authort es where the higher of gross annual jncome or gfoss annual expenditure does not
exceed f25,OO0 and meet the qua fy ng critefia as set out in the Certillcate of Exempuon are exempt
frorn sending the cornpleted Annual Governance and Accountability Return to the external aud tor for a
rnited assurance review provided the authorlty completes both the

a) Certiflcate of Exemption, page 3 and returns l to the extefna auditor

b) Annual Governance and Accountability Return {Part 2) whlch is made up of:
. Annual Internal Audit Report (page 4) to be comp eted by the authorlty's internal aud to.
. Section 1 - Annual Governance Statement (page 5) to be comp eted by the authofity
. Section 2 - Accounting Statements (page 6) to be compleied by the authority

3. The authorty must approve Section 1 Annual Governance Statement before approv ng Seclion 2

AccoLrnting Statements and both must be approved before 2 July 2018.

Publication Requirements
Sn]aller authorities must publish various documents on a pub ic website as requ red by the Accollnts and
Aud t Reg u ations 20 15, the Loca Audit (S ma er Authorit es) Regu aiions 2015 and the Transpafency Code
for Smaller Authorities. These include:
. Certificate of Exemption, page 3
. Annual InternalAudit Report 2017/'18, page 4
. Section l -Annual Governance Statement 2017l18, page 5
. Section 2 -Accounting Statements 2017/'18, page 6
. Ana vsis of var ances
. Bank reconci ation
'Not]ceojtheper]odfortheexercseofpL]bcrightsandotherinformatonreqUredbyReguLatjonl5{2)

AccoLrnts and Audit Regu ations 2015.

Limited Assurance Review
Provlding the authorty certifles iisef.as exempt and compietes and publishes the Annual Governance
and Accduniab ity Return. there s no iequirement for the authority to have a lim ted assurance review

Any srnaller authority may. however. fequest a limited assurance review In these c rcLlmstances the auihority
should not certify itself as exempt, ie not complete Certificate of Exemption, but comp ete Part 3 of the
Annual Governance and AccouniabiLity Return2A17l1B and ret!rn itotheexterna audltor for review.

The cost to the sma er authoritv for the review wil be !200 +VAT

The Annual covemance and Accoo.rabit tv Retum co.sftureslhe annla reiurn reieired ro in ihe Accounls a.dAudil Regllalons 2015

Throughout, rhe words 'enema ald ioa have the sa.ne meen ng as lhe words lo€ aud 1or n the Accounts and Audlt Regu aiions 201 5

'fat a.anplete hsl af badies lhat nay be snpllet auLhatines Efet la sche.lule 2 la L.catAutiit and Aceuntabtlnv A.t 2014

Annual Governance and Accountability Relwn 2017118 Pati 2 Page '1 of 6



Guidance notes on completing Part 2 of the Annual Governance and
Accountabilitv Return 2017l18. Sections 1 and 2

Where an authority is exempt from the reqLrirement for a limited assurance review. it need not submit
its An nual Governance and Accountability Return to the exiernal aud toT However, as part of a more
proportlonate regime. the aLrthority must conrp y w th the requlrements of the Transparency Code
for Sma erAuihorties.

The authority m ust comply with Proper Prac|ces n complet fg thjs Annua Governance and
Accountab lity Reiurn and the Certificaie of Exempiron. Proper Practices are foLtnd in the Practltiorers'
Grlde' which is updated from t me 10 t me and contains everyth ng needed to prepare sLtccessfully
for the financia yearend.

The authorty should receive and note the annua interna audlt feport prlor to approvrng the annua
governance siaternent and before approving the accourlts.

l\,4ake sLrre that the Annua Governance and Accountabllity Return is comp ete ( .e. no empty h gh ighted
boxes), and is proper y s gned and dated. Avo d rnaking amendments io the compieted annua retufn.
Any amendments must be approved by the authority and propefy n t a led.

Use the check st provided below to review the Annua Governance and Accountabi ity Relurf for
completeness at the meeting at wh ch it is signed off.

Yo! should infoam youa externa audllor about any change of C erk, Responsible F nancial Officer or
C' oi ra.,and povide eleva"ren^a add'essesard leepl-oJ a rLn be's.

It is recomn'rended that the authority has numer ca and naTrat ve explanations fof significant
variances in the accounting statements on page 4, should a question be ra sed by a oca elector.
There is guldance prov ded n the P/acttlorers' Gulde. that may ass st.

l\,4ake sufe that the account ng staiements add Lrp and the balance cafr ed iorward from the prev ous
year (Box 7 of 2017) equa s ihe balance bfought forward in the current year (Box 1 of 2018).

The Responsible Financia Offrcef (RFO). on beha f of the authofity, mustsetthe commencement date
for the exefc se of pub c fights. From the commencement date for a sing e period of 30 consecltt ve
working days, the accounts and accounting records can be nspected. Whatever period the RFO seis
must include a cornmon lnspection period dur ng which the accounts and accounting records of all
smaller author t es must be ava;lab e for public inspection - of the first ten work ng days of Ju y

The authorty must p!b sh the nformation required by Reg! ation 15 (2), Accounts and Audit
Regu ations 2015, inc uding the per od for the exercise of public righls and the name and address
of the externa auditor.

.".- d I srtqfred oo,^ hd.d b6ar o- pibroo,
!d.. lhe aa e. ,a fo e pp.|od io - a ar' r'" o p'.ol g , b-e puor.lad'

lntem. Audit Report Have all h ghlighted boxes have been completed by the rnternal auditor and
exp anations provided?

Foranystatementtowhchtheresponseis no is an exp anat on av€ilsb e shou r
a quesuon be ralsed by a ocai eiector and/or an inlerested party?

Sect on 2 Has the auihortys approva ofthe accounting statements been confrmed bythe
signature oflhe Ch?irman oithe approva meetng?

ls an explanatof of s gnifcant variations Jrom last year to iiris year ava able
shoLr d a quest on be ra sed by a oca e ector and/of an nteresled partv?

ls an explanaton oi any d fierence betvreen Box 7 afd Box 8 available shoud
a queston be ra seclby a ocalelecior and/or af lnlerested pariy? yes

Sectiofs 1 and 2 TrLrsi ii.rnds have a d sc osures been made if the auihorlty s a so e
maraging trLrstee?

'\4ore gu dance on cornpleting this annualretum is available in Govenance and ,^ccou ntability for Snauet Authorities
in England - a Prac nonets' Guicle to Propet Ptacnces which ca n be down oaded irom www nalc.gov.uk or lrom
www.slcc.co.uk or f ronr wwwada.org.uk

Annual Governance and Accountab litv Return 2017118 Pat|2 Page 2 of 6



Certificate of Exemotion
To be completed only by smaller authorities where the higher of gross income or
gross expenditure did not exceed t25,000 in ihe year of account ended 31 l\,ilarch
2018, and that wish to certify themselves as exempt f rom a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There rs no requifement io have a llmited assurance rev ew or to sLrbrnit an Annual Governance and Acco!ntability
Reiurn to the externa auditor providedthattheauthorityhascertfieditselfasexemptalameetlngofthe
authortV after 31 llarch20lBandacompetedCertificateofExenrptonissubmitednotifyngtheextefnalaudtor

Parish Council of Knightwick and Doddenham

celrifes that during the financ a yeat20lTllS,lhehigheroftheauthoritysgross ncome for the year or gross
annual expenditure, for the Vear did not exceed 825,000

L7076

Annual gross expenditufe fof ihe alrthority 2017lT8l e5970

There afe cerlain c rcumstances in wh ch an authority w ll be unable to certify itself as exempt, so that a I m ted
assurance review wi I st il be requ red. lf an authority is unable to confirm the statements below then it
cannot certify itself as exempt and t must subm t the comp eied Annual Covernance and Accountab lty Retufn
Part 3 to the exiernal aud tor to undenake a lim ted assurance review for wh ch a fee of{200 +VAT wil be pavable.

By s gning th s Certificate ol Exemption you are conf rm ng that:

. The authorty has been n exsience slnce before lstApri 2014

' In relat on to the preced ng financial year {2016/17). ihe exlerna auditor has not:
. ssued a public interest repod in fespect of the authority or any entity connected w th t
. made a statutory recommendation to the author ty. relat ng 10 the auihority or any entity connected with it
. ssued an adv sory not ce under paragraph 1(1) of Scheduie I to the Aud t and Accountab lty Act 2014

("the Act"), and has not w thdrawn the not ce. commenced judical review proceedings under secton 31(T)of theAct
. madeanappcationundersecion2S(1)oftheActl0radecaratonthatanltemofaccountisunlawful,

and the applicat on has not been withdrawn nof has ihe couft refused to make the declarai on
. The court has not declared an tem of account unlawfu after a oerson rnade an aDoeal under

section 28(3) of the Act.

lfyou are able io confirrn thai ihe above statements app y and that the aulhorty nether received gross income,
nor incurred gross expend ture, exceeding e25.000. then the Certif cate of Exemption can be s gned and
subfiritted 10 the external aud tof

Annual gross income ior the authority 2017/18:

The Annual Interna Audit Report, Annual Governance Statement, Annua Account ng Statements, an analys s of
variances and ihe bank reconci aUonplusthe nformationrequredbyRegulatonl5(2),AccountsandAudi
Regulatons 20'15 ncluding the pqrlod for the exerc se of public rights stjll need to be fully completed and, aiong
with a copy of this ceriificate, published on a public website* before 2 JLr y 2018. By signing this cert;ficate you
are also confirming thai this will be dons

siqned by the Rezrns brT:7narctat atr c{

-(1,.".-..11-q
Slgned by Chairmans.,
Email

geoff aeymbrewin@waitrose.com

"Published web address t .r aprr..ore r. P.isn Meerrlt

Date

Date

01886 821 386

httpJ/e-services.worcestershlre.gov.uUmyparjsh/ - cljck on Knightwick

This Certificate of Exemption should be returned as soon as possible after certification
to your external auditor.

Annual Governance and Accountabilitv Return 2o17l1B Par|2 Page 3 of 6



Annual lnternal Audit.Reoort 201 7/1 8

Parish Coufcil of Knighhr,r'ick and Doddenham

This authority's internai audlior, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of comDliance with relevant Drocedures and controls to be in
operation during the fnancial year ended 31 i\,4arch 2018.

The internal audil fot 2017118 has been carfied out in accordance with this authority's needs
and planned coverage. On the basis of the findings in the areas examined, the internai audit
conclusions are surnmarised in this table. Set out below are the obieciives of internal control
and alongside are the internal audit conclusions on whether, in all significant fespects, the control
objectives were being achieved throughout the f nancial year to a standard adequate to meet the
needs of this authofity.

A. Appfopriate accounling records have been propery kept ihrolghout the fnanca year

B. This aulhoily compLied wth ts {nanca regu atons paynrents were supporled by invo ces. a
expenditure was apprcved and VAT was approprat€ y accounted for. ,/

C. This authorliy assessed the signiJicant isks to achiev ng its objecules and reviewed the adequacy
otaffanger.ents to rnanage these

D. Th€ precept or mtes requiremeni resu led irom an adequat€ bLrdgetary process: pfogress againsl
lhe budgei was regu arly moniiored: and reserves were approprate

E. Expected ncom€ was fuily received based on coreci prces, propery recorded and promptly
banked: and VAT was approp aleiy accounled lor

F. Pe11y cash paymeniswere properysupported by rece pts. a pelty cash eipendilure was
approved and VAT appropratey accoufted ior

nJl A

G. Sala es 10 empoyees and a owances to members were pa d n accordance wilh this althortys
approvals and PAYE and N rcqukemenls we.e propery app ed. V.

H. Asse. ard r,"sr 6.r,.6q, e.,se e o I p a.a o d dLc- ate. d p op6 ir .d ntoined

L Pefiodic and yeaFend bank acco!nt reconc atofs were properly cafied out

J, Accounilng sialements prepared d!rng the year were prepared on the correct accounling basis
(receipls and paymenls or nconre and expend ture), agreed to the cash book suppoded by an
adequate auditt.aillrom !ndery ng fecofds and where approprate deblors and credilors were '/

K. (For localcouncils only)

Trusi flnds ( nc ud ng chaf tab e) -;f he coLrnc met ts respons b t es as a trustee.

For any other risk areas ldenilfied by ih s autho ty adequaie contrc s ex sted (isi any olher risk areas on separate sheets

Date(s)interna aud l undertaken
L

21 lo 6l te
tl

Signature of person wiro
c€rred alt the ntemalaudii

Name of person who carr ed olt the int€rna audit

. J{ LTNDA c'(1eAta F<A

A"bO/e#-L 21 l.6 l B

'lfihe fesponse s no please siaie lhe rnp caUons and acUon belng iaken 1o address afy weakness i contro ldenur€d
(add seDarale sheets f needed).

"Note: lf lhe resoonse ls noi covered Dlease siaie when the rnost recent interna audit work was done ln this area and when it is
nexl planned, o., ii coverage s noi req! r€d, the a nnual iniefnal aud t repod rn usl exp a n why not (add separate sheets ii needed )
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Section 1 - Annual Governance Statement 2017l18

We acknowledge as the members of:

Parish Council of Knight',vick and Doddenhanl

our responsibility for ensur ng that there is a solrnd system of interna control inc uding arrangements for
ihe preparation of the Accounting Statements. We confirm. to the best of our know edge and be ef, with
respect to the Accounling Statements for the year ended 31 [,4arch 2018, thal:

1. We have pui n pace arrangemenls foreffe.tive'rran.a
man.gemenldudng the year and forthe preparalio. ol
the adcounlno statede.ls.

prcparcd ns a..orlniing statenents in acca.dan.e
wth the A..ounts an.l Audt RegrianDns

2. We ma ntained an adequate sysiem ol nlerna conrol
r td,.q "d.," d..i! .d op'a q, -dd la, " d

and cotrLpllon and reviewed llseF€clve.ess
yes

nade prcpet 3r angenents .nd accepted espcnstbrltLy
fat s.fegU.t.li19 the pLblj. n.ney and t-4saut.est.

3. We bok al reasonabe sleps to asslreourceves
lhal lhere are no natle.s of€.tua ofpoleilal
non comp ancewllh .ws regu allons and Poper
Praclices that cou d have a s gnificant f nanc a effect
on the ab lly ollhis author ly to co.d!cl ls
b!siness or manage ns finances

hrsorr.lore ilhal n h6s rhe /eAalpatuetta do and has
canplie.i 'tilh P@pet P.acn.esin daihg sa

4. We prov ded properopporrun ly du ng lhe year ro.
the erercise oieeclors rghts in accordance wtli the
requ.ements ol the Accou.ls and Audlt Requ al ons

yes dunng lhe yeat gare all petsans inerasled the appadunily to
\,. dd o-'.o

5 !!e catried outan assessmentofthe rsks i..in! this
authoft! and took appropriale sieps to maiage those
1.1. -. dr !i. Irod io o .5,d o i,ot a?doi
exGha nsu€n.e cover wnere requ reo

yes . c-ed"rda...tl 4..a aeda4. L

faces and dealtuth lh.n ptupeny

6. We ma nta ned througholl the year an adequate:nd
eilect ve system ol i.ternalaud l oithe accolnung
.ecords:nd conttu systefrs

yes atangeC fat a.onpetent petsan, 
"idepetdent 

al the hnan.ial
.orrrors andprocedrles, ro give an abje.tNe vre||.n whether
nxetnal.ohlrcls neei the heeds oilris sda//er althoriu

7 We look approprale aclion on a lmatlers faised
in reForls ircm ntehaland erlernelaudil

yes ,espa.de.t la nalets btauqht ta its attanti.n by intetnaland

I We consideEd whetlrer any Llgaton, iab les or
cotrmtments elents of lransaclons occurn! either
durn! or afle.lhe yeetsend. hav. a iinanc aL imp..l o.
thsauthorlyand.where approprale havern.ldedlhem
l. theaccouil ng slatem€.ls

yes Cis.las.d everlthing tt shaul.l have aboll rls blsiners a.livil!
dutinglheye.t ilclotting erenls laktng place aflet lhE teal

9. (Forrocalco!nclsonly)Trustrunds nclud.o
charlable.l. olr cap.cliy as {he soe man.gin!
trlslee we d scharqed our accoLnlabiity
responsb itiesforlhefund(s)/asseis.lncLdinS
financla reporl ql and. lrequied ndependeni

hasnelal al lis rcs!.nsibltltes whele,1rs a so/e
nanaging ltustee afa lacalltust.t ttusls

N/A

Th s AnnualGovernance Siater.ent s approved by thrs

authority and recofded as minute reference:

l\.4inute 8 (b

S gned by the Chakman and Clerk ofthe meet ng where

Clerk
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Section 2 - Accounting Statements 20171'18'for

Parlsh Counc lof Kn ghtwick a.d Doddenham

2371 1098 Iota/ba/an.es ard rcse,ve s at the beginning af the yeal
as rccarted tn the tinancial recor.rs. valre mrstagree 1o

Bax 7 at previaus yeat.

2. (+) Precept or Rates and 4893 5200 Totalanaunt af prccep! (or rot lDBs rates an.llevies)
rcceire.l ar rcceivable it the year. Exclu.le any grants

3. (+)Tota otl-rer fece pts 2981 1876 Tatalincane at Ecelpts as recor.lecr in lhe cashbook /ess
lhe prccep! o. rctes/tevies receire.l iline 2) lnclude any

3009 3042 Tatat expendnure ar paynents nade b and an behaffaf
al enploy-.es lnclude salaties an.J wages, PAYE and Nj
lenplayees ard enptayers) pension cantributians an.l
enptaynent expenses.

5. (') Loan lnleresvcapiia 0 0 fatal expenditure or paynenls ofcapnatand ',ilercst
tnade during the yearanthe autharity s batrawings (ifany).

6. C)Al other paymenls 6l38 2928
-a.al-,p-,.1'..., pa)-" r a b oddd i\. a!-
book /ess sratrcosls /ire .11 and laan intetesl./capital

7. (=)Ba ances carred 1098 2204 fatal balances and rcseNes al ihe end oilhe yea. Mrsl
eq uat (1 +2+3) , 14+5+6)

8. Tolalvalue ol cash and
sho.i1e.m nveslmenls

1098 2204 The sun of al cutent an.l d€posii bark ac.ourls. cash
haldings and shaft len11 inveslnents held as at 31 March
To agree with bank rcconciliation.

9. Tolalfixed assels p !s
ong 1em InvesrnrenIs

2600 2600 The value af alllhe ptapeiy the aothorily owns ti ts nade
!p ol a/ rls lixed assers ardlor9 reln /rveslderls as al

0 0 The outstanding capital balance Bs at 31 L4atch of all loans
ftarn thti parties linclLtding PWLB)

Ihe Cotrrcllacis as soi€ tarsiee ro.and,s resporsjb/e ror
naragng lrusl turds or assels

11. (For Loca Counc s Only) Disciosurc nole
re Trlst t!nds (ncluding chariiable)

ll E l/te filrtcs tt lh. aL..irrl//)!,r si;ied-prls .b.r-p co
..r nrrrd-. arf rrsl l€rsa.lr.rs

I cedify that ior the yeaf ended 31 l',4afch 2018 ihe
Accounting Statements in lh s Ann!a Governance and
Accountab ity Return present fa dy the financial positon
of this althortyand lsincomeand expendture,orpropef y
pfesent rccelpts and payments, as ihe case nray be.

I confirm that these Accou ni ng Statemenis were
approved by this auihorty on this date

2114512018

and recorded as minute refefence:

N4inure 8 (c

Slgned by Charman ofthe meet ng where approva ofthe
Accounting Statemenis is g venq.21tA5nA18

Date
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tot the y@t 11417 -31BI2A1A

outst ndrng unp.rd cheques

wcc Parrsh Lengthmah

B.nk Account - 31/3/2013

€,41^{;
a /s/'t'



Date Account Description Category Clr Amount

INCOME

Lengthsman Income

        15/08/2017 Knightwick ... WCC Highways April - June Lengthsman Income R 360.00

        05/12/2017 Knightwick ... WCC Highways Invoice - Oct Lengthsman Income R 144.00

        30/01/2018 Knightwick ... WCC Highways Invoice- Nov & ... Lengthsman Income c 120.00

        06/03/2018 Knightwick ... WCC Highways Invoice - Jan Lengthsman Income c 192.00

        14/03/2018 Knightwick ... WCC Highways Invoice - Feb Lengthsman Income c 120.00

        21/03/2018 Knightwick ... WCC Highways Invoice - March Lengthsman Income c 84.00

TOTAL Lengthsman Income 1,020.00

Precept

        27/04/2017 Knightwick ... MHDC Precept 1st Half Precept R 2,600.00

        28/09/2017 Knightwick ... MHDC Precept 2nd Half Precept R 2,600.00

TOTAL Precept 5,200.00

V-Hall Charity Funds

        27/04/2017 Knightwick ... Proceed - Sale Of Village Hall V-Hall Charity Funds R 40,381.60

        20/11/2017 Knightwick ... Addn Proceeds Of V/Hall Sale V-Hall Charity Funds R 194.00

TOTAL V-Hall Charity Funds 40,575.60

VAT Refund

        06/10/2017 Knightwick ... HMRC VAT Refund R 856.17

TOTAL VAT Refund 856.17

TOTAL INCOME 47,651.77

EXPENSES

Audit

        17/07/2017 Knightwick ... LCCA Audit R -50.00

TOTAL Audit -50.00

Clerk - Expenses

        22/03/2018 Knightwick ... G M Brewin - expenses - Year Clerk - Expenses R -60.75

TOTAL Clerk - Expenses -60.75

Clerk - Salary

        28/04/2017 Knightwick ... G M Brewin Clerk - Salary R -248.40

        31/05/2017 Knightwick ... G M Brewin Clerk - Salary R -248.40

        30/06/2017 Knightwick ... G M Brewin Clerk - Salary R -248.40

        31/07/2017 Knightwick ... G M Brewin Clerk - Salary R -248.40

        31/08/2017 Knightwick ... G M Brewin Clerk - Salary R -248.40

        29/09/2017 Knightwick ... G M Brewin Clerk - Salary R -248.40

        31/10/2017 Knightwick ... G M Brewin Clerk - Salary R -248.40

        30/11/2017 Knightwick ... G M Brewin Clerk - Salary R -248.40

        29/12/2017 Knightwick ... G M Brewin Clerk - Salary R -248.40

        31/01/2018 Knightwick ... G M Brewin Clerk - Salary R -248.40

        28/02/2018 Knightwick ... G M Brewin Clerk - Salary R -248.40

        31/03/2018 Knightwick ... G M Brewin Clerk - Salary R -248.40

TOTAL Clerk - Salary -2,980.80

Donations

        15/05/2017 Knightwick ... Nora Parsons Day Centre Donations R -150.00

        20/11/2017 Knightwick ... Teme Valley PCC Donations R -180.00

        20/11/2017 Knightwick ... Broadwas Sports Assn Donations R -150.00

        19/03/2018 Knightwick ... Footprints Donations R -200.00

Register Report
01/04/2017 Through 31/03/2018 (in Pound)
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Date Account Description Category Clr Amount

        19/03/2018 Knightwick ... Nora Parsons Day Centre Donations R -150.00

TOTAL Donations -830.00

Insurance

        15/05/2017 Knightwick ... Came & Co Insurance R -280.00

TOTAL Insurance -280.00

Parish Lengthsman

        17/07/2017 Knightwick ... R Wilks Lengthsman April - June Parish Lengthsman R -360.00

        20/11/2017 Knightwick ... R Wilks Lengthsman - Oct Parish Lengthsman R -144.00

        15/01/2018 Knightwick ... R Wilks Lengthsman - Nov & Dec Parish Lengthsman R -120.00

        06/03/2018 Knightwick ... R Wilks Lengthsman - Jan Parish Lengthsman R -192.00

        22/03/2018 Knightwick ... R Wilks Lengthsman - Feb Parish Lengthsman R -120.00

        22/03/2018 Knightwick ... R Wilks Lengthsman - March Parish Lengthsman R -84.00

TOTAL Parish Lengthsman -1,020.00

Subscriptions

        15/05/2017 Knightwick ... WCALC Subscriptions R -171.46

TOTAL Subscriptions -171.46

Sundry Payments

        01/12/2017 Knightwick ... Kingfisher Direct L/Bin Sundry Payments R -145.96

        07/12/2017 Knightwick ... M Bennion - L/Bin Sundry Payments R -140.00

TOTAL Sundry Payments -285.96

Village Hall Electricity

        14/09/2017 Knightwick ... E.ON Village Hall Electricity R 33.15

        19/03/2018 Knightwick ... E.ON Village Hall Electricity R 1.79

TOTAL Village Hall Electricity 34.94

Village Hall Maintenance

        17/07/2017 Knightwick ... F BuddenV/Hall Clearance Village Hall Maintenance R -52.40

TOTAL Village Hall Maintenance -52.40

TOTAL EXPENSES -5,696.43

TRANSFERS

VAT Control

        15/05/2017 Knightwick ... WCALC [VAT Control] R -30.40

        17/07/2017 Knightwick ... LCCA [VAT Control] R -10.00

        17/07/2017 Knightwick ... R Wilks Lengthsman April - June [VAT Control] R -72.00

        20/11/2017 Knightwick ... R Wilks Lengthsman - Oct [VAT Control] R -28.80

        01/12/2017 Knightwick ... Kingfisher Direct L/Bin [VAT Control] R -29.19

        15/01/2018 Knightwick ... R Wilks Lengthsman - Nov & Dec [VAT Control] R -24.00

        06/03/2018 Knightwick ... R Wilks Lengthsman - Jan [VAT Control] R -38.40

        22/03/2018 Knightwick ... R Wilks Lengthsman - Feb [VAT Control] R -24.00

        22/03/2018 Knightwick ... R Wilks Lengthsman - March [VAT Control] R -16.80

TOTAL VAT Control -273.59

TOTAL TRANSFERS -273.59

OVERALL TOTAL 41,681.75

Register Report
01/04/2017 Through 31/03/2018 (in Pound)
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Reqister of Assets

Village Hall situared on Ankerdine Hill.

Valued & Insured for the sum of f45.5g9

3 Village Noticeboards.

Cost & Insured for the sum of f 1700

C?
UZ-L^,*r\-+Ue rl

I (-*.<Zes!

(( {c'-{rt I

1\\ 1.* .Lr Z r'.. !

Bus Shelter at Knightwick Crossroads on A44

Replacement Value and insured for tg00

Confirmed 21111105

Clerk to the Council & RFO.'.S=;:3';:l


