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Bank Reconciliations overseen by Councillors quarterly

Clerks salary reviewed & documented Annual

Chairman's allowance reviewed & agreed Annual part of budget process
Internal Audit Annual May-25 Sally Reeves
External Audit Annual Jul-25 PKF Littlejohn
Internal check of financial records quarterly

Annual Return completed plus two sets of notices Annual Jul-25

HMRC Annual Return Annual April / June 25

Record Keeping:

Minutes properly numbered etc On-going

Asset Register available/updated On-going

Financial Regulations available/updated On-going

Standing Orders available/updated On-going

Complaints Procedure available On-going .

Website updates On-going

Backups taken of computer records weekly

Archived computer records Annually

Employees & Contractors:
Contracts of employment Anpual | Apr-16 employment contract signed
Employment Act 2008 to include CALC: on-going

Disciplinary & Grievance Procedures; Health & Safe CALC/NALC
Contractors' indemnity insurance
Lengthsman / mowing contractor On-going

Written arrangements with contractors On-going

Members' Responsibilities:

Code of Conduct re-adopted On-going
Register of Interests completed & updated On-going
Register of Gift/Hospitality On-going updated Jan 16
Declarations of interests minuted On-going
provide Chairman with PAYE & website details On-going

The Information given above was agreed at the
Annual Meeting held

on 8 May 2025 as being a correct record.
Signed:

Chairman ....\. XN NN ERS @
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Signed:

Clerk & Proper OffICer  ciccuusssuves ivvmuinsss sons sananmninss sssasamsssnms




