
Certificate of Exemption - AGAR 2019120 Paft 2
To be completed by smaller authorities where the higher of gross income or gross

expenditure did not exceed f25,000 in the year of account ended 31 March 2020,

and that wish to certify themselves as exempt from a limited assurance review

under Section I of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability

Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the

authority after 31 March 2020 and a completed Certificate of Exemption is submitted no later than 30 June 2020

notifying the external auditor.

BUSHLEY PARISH COUNCIL

certifies that during the financial year 2A1gl2A, the higher of the authority's total gross income for the year or

total gross annual expenditure, for the year did not exceed 925,000

Total annual gross income for the authority 2019120: t11 33b

Total annual gross expenditure for the authority 2A19l2O'. f9, 337

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited

assurance review will still be required. lf an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return

part 3 to the external auditor to undertake a limited assurance review for which a fee of €200 +vAT will be payable.

By signing this Certificate of Exemption you are confirming that:

. The authority was in existence on lstApril 2016

. ln relation to the preceding financial year (2A18119), the externalauditor has not:
. issued a public interest report in respect of the authority or any entity connected with it
. made a statutory recommendation to the authority, relating to the authority or any entity connected with it
. issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act

2014 ('the Act"), and has not withdrawn the notice
r commenced judicial review proceedings under section 31(1 ) of the Act
. made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,

and the application has not been withdrawn nor has the court refused to make the declaration
. The court has not declared an item of account unlawful after a person made an appeal under section 28(3) of the Act.

lf you are able to confirrn that the above statements apply and that the'authority neither received gross income,
. nor incurred gross expenditure, exceeding f25,000, then the Certificate of Exemption can be signed and 5 copy

submitted to the external auditor either by email or by post (not both).

The Annual lnternalAudit Report, Annual Governance Statement, Accounting Statements, an analysis of

variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit

Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, along

witfi a copy of this certificate, published on a public websiten before 1 July 2020. By signing thie certificate you

are also confirming that you are aware of this requirement'

Signed by the Responsible FinancialOfficer Date 63 -o8'2( I confirm that this Certificate of
Exemption was approved by this 

MIAT^OZOauthority on this date:

Date O'3 .Oe ?41as recorded in minute reference:

14.07.2020.7bii

U t Cru-- tvt[n^t'"'
Signed by Chairman

Kf\t'r clw
Emailof Authority"'

vicky.fowkes@bushleyparishcou ncil.org. uk

*Published web address

www.worcestersh ire. gov. u ldmypa rishl

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30

June 202A. Reminder letters incur a charge of [40 +VAT

Telephone number

07721 726598

n^^^ , ^, ,:
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LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS

Please note that this summary applies to all relevant smaller authorities, including local
councils, internal drainage boards and *other' smaller authorities.

The basic position

The 5;;;-ai71';g:,,-ildfui:,;:U1id;jXjr*,e|.::1.iij (the Act) governs the work of auditors appointed to smaller
authorities. This summary explains the provisions contained in Sections 26 and 27 of lhe Act. The Act,

li,:=Llla!::-.Lg-l,tj!i also cover the duties, responsibilities and rights of smaller authorities, other
organisations and the public concerning the accounts being audited.

As a local elector, or an interested person, you have certain legal rights in respect of the accounting
records of smaller authorities. As an interested person you can inspect accounting records and related
documents. lf you are a local government elector for the area to which the accounts relate you can also
ask questions aboui the accounts and object to them. You do not have to pay directly for exercising
your rights. However, any resulting costs incurred by the smaller authority form part of its running costs.
Therefore, indirectly, local residents pay for the cost of you exercising your rights through their council
tax.

The right to inspect the accounting records

Any interested person can inspect the accounting records, which includes but is not limited to local
electors. You can inspect the accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating to those records. You
can copy all, or part, of these records or documents. Your inspection must be about the accounts, or
relate to an item in the accounts. You cannot, for example, inspect or copy documents unrelated to the
accounts, or that include personal information (Section 26 (6)- (10) of the Act explains what is meant
by personal information). You cannot inspect information which is protected by commercial
confidentiality. This is information which would prejudice commercial confidentiality if it was released to
the public and there is not, set against this, a very strong reason in the public interest why it should
nevertheless be disclosed.

When smaller authorities have finished preparing accounts for the financial year and approved them,
they must publish them (including on a website). There must be a 30 working day period, called the
'period for the exercise of public rights', during which you can exercise your statutory right to inspect
the accounting records. Smaller authorities must tell the public, including advertising this on their
website, that the accounting records and related documents are available to inspect. By arrangement
you will then have 30 working days to inspect and make copies of the accounting records. You may
have to pay a copying charge. Legislative changes have been made as a result of the restrictions
imposed by the Coronavirus for the 2019120 reporting year which mean that there is no
requirement for a common period for public rights. The period for the exercise of public rights
must however commence on or before I September 2020. The advertisement must set out the dates
of the period for the exercise of public rights, how you can communicate to the smaller authority that
you wish to inspect the accounting records and related documents, the name and address of the auditor,
and the relevant legislation that governs the inspection of accounts and objections.

The right to ask the auditor questions about the accounting records

You should first ask your smaller authority about the accounting records, since they hold all the
details. lf you are a local elector, your right to ask questions of the external auditor is enshrined in law.
However, while the auditor will answer your questions where possible, they are not always obliged to
do so. For example, the question might be better answered by another organisation, require
investigation beyond the auditor's remit, or involve disproportionate cost (which is borne by the local
taxpayer). Give your smaller authority the opportunity first to explain anything in the accounting records
that you are unsure about. lf you are not satisfied with their explanation, you can question the external
auditor about the accounting records.

The law limits the time available for you formally to ask questions. This must be done in the period for
the exercise of public rights, so let the external auditor know your concern as soon as possible. The



advertisement or notice that tells you the accounting records are available to inspect will also give the
period for the exercise of public rights during which you may ask the auditor questions, which here
means formally asking questions under the Act. You can ask someone to represent you when asking
the external auditor questions.

Before you ask the external auditor any questions, inspect the accounting records fully, so you know
what they contain. Please remember that you cannot formally ask questions, under the Act, after the
end of the period for the exercise of public rights. You may ask your smaller authority other questions
about their accounts for any year, at any time. But these are not questions under the Act.

You can ask the external auditor questions about an item in the accounting records for the financial
year being audited. However, your right to ask the external auditor questions is limited. The external
auditor can only answer 'what' questions, not 'why' questions. The external auditor cannot answer
questions about policies, finances, procedures or anyihing else unless it is directly relevant to an item
in the accounting records. Remember that your questions must always be about facts, not opinions. To
avoid misunderstanding, we recommend that you always put your questions in writing.

The right to make objections at audit

You have inspected the accounting records and asked your questions of the smaller authority. Now you
may wish to object to the accounts on the basis that an item in them is in your view unlawful or there
are matters of wider concern arising from the smaller authority's finances. A local government elector
can ask the external auditor to apply to the High Courl for a declaration that an item of account is
unlawful, or to issue a report on matters which are in the public interest. You rnust tell the externai
auditor which specific item in the accounts you object to and why you think the item is uniawful, or why
you think that a public interest report should be made about it. You must provide the external auditor
with the evidence you have to support your objection. Disagreeing with income or spending does not
make it unlawful. To object to the accounts you must write to the external auditor stating you want to
make an objection, including the information and evidence below and you must send a copy to the
smaller authority. The notice must include:

. confirmation that you are an elector in the smaller authority's area;

. why you are objecting to the accounts and the facts on which you rely;

. details of any item in the accounts that you think is unlawful; and

. details of any matter about which you think the external auditor should make a public interest
report.

Other than it must be in writing, there is no set format for objecting. You can only ask the external auditor
to act within the powers available under the Lrrr.::; itu*ii ,*ld ,ri*c*L;11ipi:-j:1-r,f.j:.*.jil.l:1.

A finalword

You rnay not use this 'right to object' to make a personal complaint or claim against your smaller
authority. You should take such complaints to your local Citizens'Advice Bureau, local Law Centre or
to your solicitor. Smaller authorities, and so local taxpayers, meet the costs of dealing with questions
and objections. ln deciding whether to take your objection forward, one of a series of factors the auditor
must take into account is the cost that will be involved, they will only continue with the objection if it is
in the public interest to do so. They may also decide not to consider an objection if they think that it is
frivolous or vexatious, or if it repeats an objection already considered. lf you appeal to the courts against
an auditor's decision not to apply to the courts for a declaration that an item of account is unlawful, you
will have to pay for the action yourself.

For more detailed guidance on public rights and
the special powers of auditors, copies of the
publication Local authority accounts: A quide to
vour riqhts are available from the NAO website.

lf you wish to contact your authority's appointed
external auditor please write to the address in
paragraph 4 of the iVofrce of Public Rights and
Publication of Unaudited Annual Governance &
Acco u nta b i I ity Retu rn.
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$ection I - Annual Governance Statement 20{ 9l2A

We acknowledge as the members of:

BUSHLEY PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

'1. We have pui in place arrangements for effective financial
management during the year, and for the preparation of
the accounting slatements.

d
prepared its accounting slalemenfs in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

€
made proper anangements and accepted responsibilfi
for safeguarding the public money and resources in
its charge.

3. We took all reasonable steps to assure ourselves
that ihere are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduc't its
business or manage its finances.

{

has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

4. We provided proper opportuniry during the year for
the exerci$e of eiectors' rights in accordance wilh the
requirements of the Account$ and Audit Regulations.

*/
duing the year gaue a//petsons infercsfed ff?e oppoftunw to
inspect and ask qresirbns abaut this authority's accounb.

S. We carried out an asse$sment of the risks facing this
authority and took appropriate steps io manage those
risks, including the introduction of intenral controls and/or
external insurance cover where required.

&
considered and documented the financial and olf,er nsr(s ,?

facss and dedtt with them prcWfly.

6. We maintained throughout the year an adequate and
efiective system of intemal audit of the accounting
records and control systems,

e/
arranged for a competent person, independent of the financial
conttols and procedures, to give an objective viow on whether
intomal c{,ntrols meef tl,e needs of lhrs smaller authority.

7, We took appropriate action on all matters raised
in reports from internal and external audit. tl rcsponded to matters brought to its attention by intemal and

extemal audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occuning either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

tl

disclosed everything it should have abouf its business activity
during the year including avents taking place aftor the yeat
end if rclevant.

S. (For local councils only) Trust funds including
charitable. ln our capacity as the sole managing
trustee we discharged our accountability
responsibiliiies for the fund(s)/assets, includin g

financial reporting and, if required, independent
examination or audit,

has met all of its responsibirities where as a body
coryorate ff is a so/e managing trustee of a local trust
or trusts.

{

*For any statement to urhich the response is 'no', an explanation must be published

This Annual Governance Statement was approved at a
meeting of the authority on:

lrf- o 7- 252^o

and recorded as minute reference:, . .

tr.5s;7':O2s ? Dtt t

Signed by the Chairman and Clerk of the meeting where
approvalwas given:

chairnran KA,'tdX,
cterk \l\ -{ cr^,(cr-

t\o NIA



{

Section 2 - Accounting Statements 2019120 for

BUSHLEY PARISH COUNCIL

Total balances and reserves af the beginning of the year
as recorded in the financial records. Value must agree to
Box 7 af previaus year.

2. (+) Precept or Rates and
Levies

Total amount of precept (or for lDBs rates and /evr'es)
received or receivable in the year. Exclude any grants
received.

Total income or receipts as recorded in fhe cashbook /ess
the precept or rates/levies received (line 2). lnclude any
grants received.

3. (+) Total other receipts

Total expenditure or payments made to and on behalf
of all employees. lnclude gross salarres and wages,
e mployers N I contri butions, ernployers pe n sion
contribution s, gratuities and severance payments.

4, (-) Staff cosis

Total expenditure or payments of capital and interest
made during the year on the authority's borrawings (if any).

6. (-) All other payments Total expenditure ar payments as recorded in the cash-
book /ess sfaffcosfs {ine a) and loan interestlcapital

Total balances and reseles at the end of the year. Must
equal (1+2+3) - (4+5+6).

8, Total value of cash and
short term investments 850 2,693

The sum af all cunent and deposit bank accounts, cash
holdings and short term investments held as at 37 March -
To agree with bank reconclliation.

9. Total fixed assets plus
long term investments
and assets

4,617 4,611
The value af allthe propefty the authority ovvns - it is made
up of all ifs frxed assets and long term investments as af
31 March.

10. Total borrowings
U C

The autstanding capital balance as at 37 March of all loans
from third parties (inctuding PWLB)-

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

The Council as a body corparate acfs as so/e lrusfee for
and is responsible for managing Trust funds or assefs.

N.B. The figures in the accounting statements above do
not include any Trust transacflons, -

I certify that for the year ended 31 March 2020 the Accounting
Statemenis in this Annual Governance and Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities - a Practitioners'Guide to Proper Practices
and present fairly the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

il ""U.- M (n^t.,-

Date 03 O'g 2,>za

I confirm that these Accounting Statements were
approved by this authority on this date:

t+. 07. 2^2^

as recorded in minute reference:

Itr--o72"% lbiv

Signed by Chairman of the meeting where the
Accounting Statements were approved

&N,,N

Notes and guidance

Please round all figures to nearesl t1 . Do no! leave any
boxes b/ank and repoft fA ar Nil balances. A,ll figures must
agree to unrlerlying financia! records.

1. Balances brought
fonruard 2,23[ 85t

6,886 10,,00{

2,15( 1,13(

3,4 3,02t

7

7. (=) Balances carried
fonivard 85{ 2,691
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Annual lnternal Audit Report 2A19i20

BUSHLEY PARISH COUNCIL

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessmeni of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 202A.

The internal audit for 2A19120 has been carried out in accordance with this authority's needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set oul below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

;'-1" Appropriate accounting records have been properly kepi throughout the financial year.

J. Accounting stalements prepared during the year were prepared on the correct accouniing basis
(receipts and payments orilcor!ffipeffitit#e), agreed to the cash book, supporied by an
adequate audit trail from underlylng records and where appropriate debtors and creditors were

recorded.

K. lf the authority certified itself as exempt from a limited assurance review in 201811 g, it met the
exemption criteria and correctly declared itself exempt. (lf the authority had a limited assu,"ance
review of its 2018/19 AGAR tick "not covered")

S. This authority complied with its financial regulations, payments were $upported by invoices, all
expenciiture was approved and VAT was

C. This authori$ assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

Petty cash payments were properly supported by receipts, all petty cash expendifure was
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances lo members were paid in accordance with this authority's
approvals, and PAYE and Nl requiremelits were

H. Asset and investments regisiers were complete and accurate and properly maintained.

l. Periodic and year-end bank account reconciliations were properly canied out.

L. The authority has demonstrated that during summ er 2A19 it correctly provided for the exercise
of public rights as required by the Accounts and Audit Regulations.

ilii. {For local councils on!y)
Trust funds (including charitable) - The council mel its responsibilities as a trustee.

For any other risk arcas identified by this authority adequate confols existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken

Il dut-Y
Signature of person who
carried out the internal audit

flame of person who carried out the internal audit

L4,* *.?€rt/At{ €e{l

Date li fi/LY ZqZo
"lf the response is 'no'please Btate
(add separate sheetn if needed).

action being taken to address any weakness in control identified

*Note: lf lhe response i6 'not cotered' $ease sfab trit€n fte most recent intemal audil work was done in this area and when it is
rcxt plannd; or' if coverage i* not required, {ic axrrd ir*emalaudit report must explain why not (add separate sheets if needed}.

?-*:Lo

lnternal control objective

for.

/l

Yes I No
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APPENDIX TO THE STATEMENT OF ACCOUNTS

BUSHLEY PARISH COUNCIL BANK RECONCILIATION

2A1.9-2024

Opening Balance

Receipts during the year

Payments during the year

Closing Balance

Represented by bank account
as under Lloyds 2671376

Signed:

Responsible Finance officer ...........U.t ,(.*- tLt kur-

850

tl,336.40
12,1.86.56

9,293.32

f2f83.u

f2.893.24

tk -:'? 2.>;1.3
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Bushlev Pari$h CounciliAcgounting vear April 2gt9- March 2020
To meet Transparency Code: Part 2,L. L3-1"5 - Al) iterns of exBenditure above 8100

(a) All Lengthsman Payments reimbursed from WCC

(b) Payments through Precept

Date Purpose € VAT
29.05.19 Lengthsman Payment (a) 262.80
30.05.19 BHIB lnsurance Renewal 198.43
01.07.1.9 Lengthsman Payment (a) 131.50
01.07.19 Lengthsman Payment {a) 131.60
03.07.L9 BVH Rent for PC Meetinss {ai 216.00
r2.a7.rc CALC Affiliation Fee 1B6.26

12.08.19 Churchyard Mowing Contract (b) 216.00
22.A8.79 Churchyard mowing {b) 1560.00 303.20
20.09.19 Lengthsman payment (a) 403.20
17.14.19 Clerk payment (a) 11000
22.r2.19 Lengthsman (a) 297.65
24.t2.19 Tree shop - trees for Green 245.04 49.56
22.4L.20 Churchyard mowing {b} 1299.95 2L6"66
30.0L.20 BVH Rent for meetings (a) 196.00
20.42.24 Clerk payment (a) 1,158.00

24.A2.2A Churchyard mowing ia) 259.99 43,33
24.43,24 Clerk Payment 746.00



Bushley Parish council - List of councillor Responsibilities (2018 - 2019!

Counclllor Responsibility
All councillors take a

responsibility for advising re
litter and fly tipping;
All councillors see planning

applications and comment.

Area of Village for specific
information

Nigel Nicoll Chairman
Archive; History website
Telephone BoxrPlanning,
Environmemtal issues

Church End and Stokes Lane

Vaughan Latter Vice Chairman
lnsurance, Planning

Wood Street

Lesley Hirons Planning, Environmental lssues Stokes Lane

Sean Ceres Finance Sarn Hill

Jason Kinghorn Youth Fund Scrutiny
Village Hal I representative

Croft Fields Area

Jenny McDonagh Flooding and the Environment
Plannine, Environmental issues

Church End Area

Chris Miners Environment/Planning Bushley Green and Surrounds

Other voluntary roles held bY

local residents:
Ted Elwes: WCC Footpaths

Officer
Penny Tubbs: Tree Warden

All Councillors are working on a
strategy for planning the planting

of suitable trees during the next
10 years.

Councillors are participating in a

county wide Environment

i



ry BUSHLEY PART'H couNcrl
Vicky Fowkes Clerk and RFO to the Council -
The Dairy, Double Gates, Bushley, Tewkesbury Glos. GL20 5HR M: O772t726598 E:vickv.fowkes@live.co.uk

Sunday 2ndAugust 2020

1. Certificate of Exemption - AGAR 2Ot9l2O2O sent to PKF Littlejohn

Please find the enclosed Certificate of Exemption AGAR 2019/2020 Part 2.

The necessary paperwork was circulated to all councillors prior to our last meeting on L4.O7.2A20

and discussed at the Toom meeting.
The lnternalAudit was also circulated before that meeting and minuted.

2. Other items:
I had problems adding some whole numbers on some forms on line (inserted by hand):

Certificate of Exemption: Totalgross income (f 11,336)
and total gross expenditure (f9,337)
Section 2 - Accounting Statements: no 2 (10 changed to 10, 000).

Explanation of variances completed for item 2 at the bottom of the page

Annual lnternal Audit Report.
lnternal Control Objective item F: VAT not accounted for - claim pending from ll}t8/Lg:
8t,L77.95. The claim has been applied for and awaiting payment into PC Account

lnternalAuditor: lain Selkirk FCA; 6, Cowleigh Court, 87, Cowleigh Road, Malvern WR14 1QL

E: Chariain@vahoo.co.uk

All paperwork is on the Parish Council website

Vicky Fowkes

Clerk & RFO, Bushley Parish Council

o

a

a


