INDEPENDENT INTERNAL AUDITOR'S REPORT TO THE MEMBERS OF
BUSHLEY PARISH COUNCIL
YEAR ENDED 31ST MARCH 2021

I have examined the Council’'s records in the areas delineated in the attached schedule and made enquiries
as deemed appropriate.

In my opinion the systems of internal controls is adequate for the purpose intended, however there are some matters
to be brought to your attention.

We note that the position with the Clerk and PAYE is currently being raised with the Inland Revenue
We suspect that there may be a charge for employers NIC.

lain Selkirk FCA
Appointed Independent Internal Auditor
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AUDITORS REPORT TO THE MEMBERS OF:-
BUSHLEY PARISH COUNCIL

Is the cashbook maintained and up to date

Is the cashbook arithmetic correct

Is the cashbook regularly balanced and reconciled to the bank

Have Standing Orders and Financial Regulations been formally adopted

Are Standing Orders and Financial Regulations regularly reviewed

Has an RFO been appointed with specific duties

Have items or services above a de minimis amount been competitively purchased
Has the Clerk authority to spend in emergencies

From what level are quotes required

From what level are tenders required

Are payments in the cashbook supported by invoices, authorised and minuted
Has VAT on payments been identified, recorded and reclaimed

N/A Is 8137 expenditure separately recorded and within statutory limits
N/A Is S137 expenditure separately minuted as such

ZLLZLLZL LK <LZ

Is the signing authority two or more councillors

Is the Clerk a signatory

Are the counterfoils initialled by the signatories

Are invoices vouched to payments

Is there a procedure in place for the regular audit of internal controls
Has a member of the Committee been appointed internal internal auditor
Does he have a specific programme and does he report to meetings
Does scanning of the minutes identify any unusual activity

Is the annual risk assessment minuted

Is insurance cover appropriate and adequate

Are internal financial conirols documented and regularly reviewed.
Has the Council prepared an annual budget in support of its precept
Is actual expenditure against budget regularly reported to the Council
Are there any significant unexplained variances from budget

COMMENTS

31/03/2021

over £4,000
over £4,000

Quarterly
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Y Is income properly recorded and banked as promptly as possible
Y Does the precept recorded in the cash book agree to the District Councils notification
N/A Where income is raised by rental or lettings has the VAT position been clarified
N/A Are security controls over cash adequate and effective
N/A Is petty cash spent recorded and supported by VAT invoices/receipts
N/A Is petty cash expenditure reported to each Council meeting
N/A Is petty cash expenditure reimbursed regularly
Or does the Clerk present petty cash with her expenses supported by VAT invoices/receipts
Do salaries paid agree to with those approved by the Council
Has PAYE/NIC been properly operated by the Council as employer
Are other payments to the Clerk and staff reasonable and approved by the Council
Where PAYE/NIC is not operated due to the low salary level has HMRC been informed
Does the Council maintain an Asset Register of all material asssts owned
Is the Register up to date
Do the values agree to insurance valuations
N/A Are movements in Treasury Deposits accurately recorded
Y Is each bank account reconciled on a regular basis
N Are there any unexplained balancing entries in any reconciliation
Y Are accounts prepared on the correct accounting basis
Y Do the accounts reflect the cashbook entries
Y s there an audit trail from the underlying financial records to the accounts
N/A Where appropriate have debtors and creditors been properly recorded
Y Are minutes signed, initialled and pages sequentially numbered
N/A Do Burial receipts agree to the attendant Burial records
N/A Are rights or permissions properly recorded
N/A Any evidence of fraudulent activity should be brought to the attention of the Chairman

<< << < Z <<

No cash income
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BUSHLEY PARISH COUNCIL (BPC)

Asset Register 2020-2021

Clerk and RFO to the Council — Vicky Fowkes
The Dairy, Double Gates, Bushley, Tewkesbury Glos. GL20 6HR
M: 07721 726598 E: vicky.fowkes@live.co.uk

2021

Item and date of acquisition; | Owned by: Cost insured for Location

present use replacement

Bus shelter Bushley PC £550 On west side of C2217 on Bushley Green

1957

Noticeboard Bushley PC and | £1287 On west side of C2217 outside St Peter’s Church

2015 Bushley PCC

Wooden Seat (1) Bushley PC £300 On east side of C2217 Half way up Bushley Bank

1966

Wooden Seat (2) Bushley PC £555 On west side of C2217 outside St Peter’s Church

2009

Wooden Seat (3) Bushley PC £555 On east side of C2217 at the top of Buhshley Bank

2014 at the top of Green Farm Drive

BT Kiosk Bushley PC £10 Next to the bus shelter

2011

Lockable Filing Cabinet Bushley PC £100 In a locked room by the Stage in Bushley
2003 Village Hall

Chairman Badge of Bushley PC £300 In locked filing cabinet in Bushley Village Hall

Office

2002

Village White Gates Bushley PC £960 4 identified sites on C2217 between Green

Street and Lower Bushley

05.05.2021




RISK ASSESSMENT CHECKLIST - BUSHLEY PARISH COUNCIL Dated: February 2021 and ongoing

ITEM FREQUENCY REVIEWED WHO DATES COMMENTS/ACTIONS

Insurance Annual V. Latter Feb-21 Maintain and update COVID requiremnets as necessary

Public Liability Annual All Councillos

Assets 3 monthly Area Councillors (see attached) Review when passing ongoing and discussion March 21
Flag pole when passing Nigel Nicoll no action needed

Notice Boards Monthly Clerk

Equipment below (owned by Clerk) Clerk Regularly

Computer

Printer

Laminator

Inspection and Maintenance

Footpaths ongoing WCC Parish Paths Warden

Lengthsman work ongoing Lenghtsman using WCC job desription and liaison with Clerk Clerk to monitor salary - transfer to BACS asap to stop cheues being lost
Financial matters

Banking arrangemnets annual All members of Council General update/discussion at March 2021 meeting
Asset register annual Clerk

VAT return annual Clerk

Precept Request annual Clerk Following discussion with Councillors

Accounting spreadsheet BI montgly meetings All members of Council Councillor Ceres

Review budget Quarterly meetings All members of Council

Clerk's Salary Review Annually All members of Council

Bank Reconciliation Monthly Clerk/Councillor check

Independent Internal Audit Annually Clerk/Councillor check

External Audit Annually PKF Littlejohn (Exemption)

Core policies/processes and Record Keeping

Annual Governance Accountability Return (AGAR) Clerk and Councilors

Annual Risk Asessment Clerk and Councilors

Minutes Monthly Clerk

Financial regulations Annual Clerk/Councillors To be reviewed September 2021
Standing orders Annual Clerk/Councilllors

Code of Conduct Ongoing Clerk/Councillors

Register of Interests Ongoing Clerk/Councillors

Data Protection Ongoing Clerk

Freedom of Information Clerk



