MINUTES OF THE MEETING OF THE

NORTON-JUXTA-KEMPSEY PARISH COUNCIL HELD ON

THE 24TH OCTOBER 2013 AT NORTON PARISH HALL, LITTLEWORTH

There were no public question time discussions.

1. Apologies for Absence: D. James, Mrs D. Hewison (late arrival), Cllr. R. Adams (County & District Councillor) (late arrival).  These apologies were accepted and approved.
Attending: H. Turvey (Chair), A. Bennett, C. Dawson, K. Fincher, Mrs. D. Hewison, Mrs. C. McGovern, M. Reeves, P. Richmond, Mrs. J. Greenway (Clerk/ Responsible Finance Officer).


2. Changes to Membership
After discussion, co-option of Mrs Sue Way-Vautier as a Parish Councillor and Miss Abigail Poole as a member (without voting rights) was proposed by Cllr. Fincher, seconded by Cllr. Mrs McGovern and agreed by all.  The Clerk will arrange.
Cllr. Richmond arrived at 7.35pm.
3. Declarations of Interest
a) Cllr. Turvey reminded members of requirements.
b) None
c) Cllr. Mrs McGovern and Cllr. Richmond declared an Other Disclosable Interest in agenda item 22b due to their involvement with the Parish Pantomime.  The dispensations previously granted for their involvement in discussions, but not in voting on this subject, were noted.
d) Previous dispensations granted were noted.

4. Minutes of the Parish Council Meetings Held on 16th and 26th September 2013
Approved as proposed by Cllr. Fincher, seconded by Cllr. Turvey and agreed by all.
5. 2013/214 Reports
a) Cllr. R.C. Adams (District & County Councillor) 
Cllr. Adams was unable to attend the meeting. 

b)  Planning
(i) Cllr. Turvey/Cllr. Richmond summarised the following current applications:
Approvals
The White Cottage, 

Demolition of existing single storey side extension and erection of 
50 Wadborough Road,

two storey and single storey side extension. Parish concerns noted.

Littleworth.  Ref: W/13/01537

Norton Parish Hall


Severn Trent Water proposed new sewage pumping station 

Worcs CC Ref: 13/000028/CM
required in connection with the first time sewerage.  Parish supports subject to neighbours’ views being fully considered.

59 Mandalay Drive, Norton
Proposed family room.  Parish supports.
Ref: W/13/01905


Unit 2 Court Farm, Church Lane,
Change of use from Sui Generis Beauty Parlour to B1. Parish 
Norton.  Ref: W/13/01884

supports.
Refusals - None

Awaiting Decision
Land to the south of the City of
Outline planning application, including approval of access 
Worcester, Bath Road.

(appearance, landscape, layout and scale reserved) for a mixed-use 
Ref: W/13/00565/OUT

development with local centre to the south of Worcester.

Worcester Norton Sports Club
Erection for new firing range shelter in timber with profiled metal
Ref: W/13/01500


roof along with formation of raised backstops (butts) to target

areas. Parish does not support.
Broomhall Grange, Norton Road, 
Outline application for residential development (illustrative 

Ref: Broomhall


scheme of 37 dwelling units), with all matters reserved except for 

Malvern Hills DC 13/00710/OUT
access. Parish does not support.
Norton Grange, Hatfield Lane
Change of use to cattery and erection of a single storey, mono 

Ref: W/13/01825
pitch rectangular building and a single storey timber clad garden shed. Parish Council concerns submitted.
Internal Consultation - None
Other - None

(ii)  SMH Fleet Holdings vehicle movements/planning conditions – The Clerk advised that a response is awaited from the Wychavon Enforcement Officer to clarify whether this is an Enforcement or Planning matter. Cllr. Adams is making enquiries to assist in bringing this matter to a clearer conclusion. It was agreed to await a response from the Enforcement Officer and an update on progress from Cllr. Adams.

c)  Allotments
Cllr Mrs McGovern advised that there is a small waiting list and plots are being reviewed to ensure they are being worked.  Mr. Reeves advised that the French drains are working well but are in need of spraying due to weed growth. The Clerk confirmed that the Lengthsman has been instructed to carry out this work. It was also noted that on some plots, planting is close to/above the French drains and the Clerk will remind tenants not to plant in the close vicinity of the drains within the annual billing letter.  Also see agenda item 16.

d)  Playing Fields 
The Clerk advised that the new adult team using the pitches for this season is being very co-operative in terms of bookings, payments and use of the changing rooms.  Use of the pitches by a U14 and U18 team is no longer required as another pitch has been secured.  This team has been added to the waiting list in case of need in the future.  A report has been received about maintenance of the flat swings and this has been followed up with Mr Pullen.  If there are concerns about the safety of any of the play area equipment, Mr Pullen has been asked to take the equipment out of use.
 
e)  Public Rights of Way 
Cllr. Turvey reported that footpaths across some fields in the Parish have not been reinstated after ploughing, resulting in walkers using the edge of the field rather than the route of the PRoW. Cllr. Turvey is monitoring the situation.


Cllr. Mrs Hewison and Cllr. Bennett arrived at 7.45pm.
 f) Finance 
(i) The current account balance was £9,308.42 on 9th October with the deposit account balance at £89,202.94 on 1st October (which includes £5k that was transferred to the current account on 7th October).  S.137 spend to date for the 2013/14 financial year is £25 which is within the total allowance.  The Clerk highlighted that CALC has advised that the Financial Services Compensation Scheme does not relate to Parish Council balances.  It was agreed that Lloyds Bank is considered a safe institution for account balances in view of the Government investment.  
(ii) There were no questions relating to the monthly accounts to 30th September (previously circulated).
  
g) West Mercia Police
PCSO Julie Pardoe was unable to attend the meeting. It was noted that speed checks have been undertaken along Church Lane and feedback received indicates a good response to call outs.

h) Parish Plan
Work required to complete the Parish Plan and development of a Neighbourhood Plan were considered.  It was agreed for Cllr. Turvey to circulate the Parish Plan in its current form to Parish Councillors for review/comment and suggestions on how to progress and finalise.  Cllr. Turvey will also seek the views of Wychavon DC on further work required.


i) EnviroSort
Cllr. Bennett advised that glass and litter in the vicinity of EnviroSort have been reported and that they were cleared very quickly.
6. 2013/215 Parish Council Workload
The high volume of current items and the back log of work was acknowledged.  Cllr. Fincher/Cllr. Turvey suggested that an improved broadband/email connection may assist, along with provision of a higher specification Parish Council computer/laptop.  It was agreed for the Clerk to investigate options and costs with assistance/guidance from Cllr. Fincher/Cllr. Turvey as necessary.

7.  2013/216 Development of the old Regiment HQ Site
Outstanding matters were noted including Parish Council involvement in the allocation hierarchy, approval of the external appearance by Cllr Adams and allocation of s106 monies.  Cllr. Turvey will contact Wychavon Planning for an update on these matters.  It was noted that the local residents continue to actively object to this proposal.  Cllr. Fincher advised that the formal complaint against him from Rooftop Housing Group has now been resolved. 
  

8. 2013/217 South Worcestershire Development Plan (SWDP) 
A public meeting is planned for 27th November at the Beechill Room.  Updates on the current situation are being sought from Welbeck and also from Wychavon regarding feedback from the Planning Inspector.  A representative from Welbeck will be invited to the proposed public meeting and consideration will be given to a Wychavon Planning representative also attending.

9. 2013/218 Land adjacent to St. Peters Garden Centre
The Clerk advised that the outstanding remedial work, play area installation and pedestrian crossing work is due to start w/c 28th October and a schedule of work has been requested.  The Clerk will confirm with the developers that the play area is being built according to the previously agreed plan, including planting and equipment.  It was noted that once the remedial work in Crookbarrow Road has been finished, this should allow the outstanding adoptions to be completed. This will need close review to ensure that all areas are adopted by Worcs CC/Wychavon DC, with no areas left unadopted and with no maintenance plans in place.

10. 2013/219 Community Infrastructure Levy (CIL) for South Worcestershire
It was agreed for Cllr. Turvey to review and consider the need for a response which needs to be submitted by 8th November.

11. 2013/220 Flooding Issues
a) Worcs CC Highways flood alleviation work Wadborough Road/Parish Hall area
The Clerk advised that this work and land reinstatement have been completed.  If the seeding is unsuccessful, Worcs CC will repeat this in the spring.  The dropped kerb requested by the owner of the land to the back of the Parish Council’s field, has been installed by Worcs CC but only on the basis that this is used for a low number of periodic vehicle movements.  It was agreed that if the land owner starts to use this as an access route, the Parish Council will consider requesting clarification of the access rights.

b) Severn Trent Water (STW) Wadborough Road Sewerage Scheme
The revised Heads of Terms dated 15th October and accompanying plan dated 4th October were considered.  Subject to the agreed amendments to point 1 (date of plan), point 10.3 (colour of turning head on plan), point 14 (early entry) and point 15 (inclusion of a final date for removal of temporary footpath by STW and clarification that STW is responsible for the temporary footpath throughout the duration of the works), acceptance of the draft Heads of Terms for signing was proposed by Cllr. Fincher, seconded by Cllr. Bennett and agreed by all.  It was suggested that the temporary path installed by STW would not be retained after completion of the works.  The Clerk will liaise with the land agent to finalise.

Land registration matters were discussed. In view of the complications of the overall site, in terms of the boundary and the Parish Hall lease plan plus the need to progress with the STW transaction, registration of the Parish Hall site as 2 separate registrations was proposed by Cllr. Bennett, seconded by Cllr. Richmond and agreed by all.  The Clerk advised that the Parish Council solicitor is liaising with STW solicitors regarding the area of land to be registered. It was agreed that the Parish Council preference would be for the ‘red line’ area of land being purchased for the pumping station to be registered first, rather than this area of land plus that over which STW has rights relating to the access road and turning head.  The Clerk will liaise with the Parish Council solicitor.

The situation regarding the Parish Hall/Coppice Cottage boundary was reviewed. The Clerk will ask the land surveyor to include the line of the Public Right of Way on the Parish Hall boundary plan which may provide further clarity.

The area of land to be covered by the indemnity policy was considered, including the nature of the Parish Hall site and the low level of risk associated with a possessory title with the Land registry.  The Clerk will obtain a quote for an indemnity policy to cover the area of land being sold to STW as proposed by Cllr. Turvey, seconded by Cllr. Fincher and agreed by all.

Mr. Reeves provided an update on residents’ activities to progress their connections and advised that whilst planning permission isn’t required, building regulations is necessary and this may be progressed via a planning consultant at a competitive cost.  Quotes for connections are being obtained on a group basis to try to minimise costs. Quotes received from STW have been very expensive.  It was agreed for the Clerk to forward the plans for the Parish Hall/Pre-school connection to Mr Reeves for this to be included for an individual quote but on a group basis.  The Clerk will clarify the need for permission to be obtained from STW for a third party contractor to install the connection and will chase the STW quote for the Parish Hall/Pre-school connection.

The Clerk highlighted a resident’s concerns regarding excavated soil being stored on the allotment opposite the Parish Hall, the road being left in a muddy condition and that installation of the pipes in the allotments could destabilise the hedge and ash tree adjacent to 72 Wadborough Road.  These points were considered and it was agreed for the Clerk to contact STW to request that  Wadborough Road is left in a clean state and that the pipes in the allotment should be laid close to the hedge, but far enough away from this and the ash tree to ensure that these are not destabilised/ damaged by the work. In response to a resident request, the Clerk will obtain quotes for maintenance to the ash tree and hedge once the STW work has been completed.

c) The Clerk referred to the previously circulated report prepared by Mr Reeves summarising flood alleviation measures undertaken in Littleworth over recent years and maintenance requirements.  Mr. Reeves advised that the access point to the land drain in the field behind Coppice Cottage has been cleared well but the exit point in the far corner of the field, near to the railway line, is difficult to access due to barbed wire and fencing around the inspection pit.  It was agreed for the Clerk to contact the tenant farmer to discuss how access can be improved as this is needed from both sides of the hedge.  Concerns were noted that due to a lack of ditch maintenance by Network Rail, the pipes installed by the Parish Council could become silted up and require additional maintenance work.  The Clerk will contact Wychavon DC to ask that they highlight to Network Rail, that should a lack of maintenance on their behalf result in additional maintenance costs for the Parish Council, we will look to pass on these costs on to Network Rail.
12. 2013/221 Employment Matters
The Clerk advised that the Clerk’s contract of employment has been reviewed to ensure that it includes all agreed amendments.  The Clerk will circulate to Councillors for review and comment by a specified date, prior to the contract being signed by the Clerk and Cllr. Turvey, as Chairman, on behalf of the Parish Council.

13. 2013/222 Parish Hall Recreation Facilities
Cllr. Dawson advised that he has visited Cropthorne Parish Hall and has taken photos of the equipment which has been sympathetically installed over a wide rural area.  The work was undertaken by a local company about 2 years ago and remains in good condition.  Contact has been made with this local company to obtain further information.  It was agreed that funding needs to be explored further and confirmed that s106 money has been allocated for redevelopment of the tennis courts to a multi-use games area.  The Clerk will contact Mrs Peachey at Wychavon DC to advise that we anticipate the money being required during 2014 and to clarify whether s106 monies are required to be repaid.  Cllr. Dawson will arrange a meeting with Jem Teal, Wychavon Development Manager to discuss the project in more detail and how best to progress.  The Clerk highlighted the need to ensure there are plans in place for the new recreation facilities to have regular inspections and maintenance by appropriately trained individuals/contractors. 


14. 2013/223 Parish Hall Car Park/Grounds/Outside Space
a) Car park tarmacking proposal: The Clerk advised that contractor details have been obtained from STW.  The Clerk and Cllr. Fincher are arranging to meet up with 2 contractors w/c 28th October to discuss plans, including drainage requirements and obtain quotes.
b) The need for 2 football pitches was briefly discussed, with a suggestion that perhaps one pitch could be converted to a cricket pitch.  It was agreed to seek further information regarding future Worcester Norton Sports Club/Cricket Club plans.  The Clerk will contact the Chairman of WNSC to seek a meeting to discuss future aspirations, fit with other plans in the Parish and surrounding area (e.g. SWDP) and opportunities to work together.

15. 2013/224 Parish Hall
a) Cllr Fincher advised that there has hasn’t been a Trustees meeting this month, the septic tank is not currently causing problems and consideration is being given to extending the Hall wi-fi to Pre-school.  It was noted that the previous cleaner is being paid a sum of redundancy money and confirmation was received that in future specific employment contracts will be provided to all employees. There was a general discussion regarding Parish Council/Parish Hall responsibilities and liabilities in connection with the running of the Hall.
b) Quotes for mains sewer connections are being obtained/chased as discussed under item 10b.
 

16. 2013/225 Allotments
a) Feedback from tenants relating to the lack of space to install a fence to the rear of the allotments, along the edge of the Public Rights of Way (PRoW) was considered.  It was agreed that tenants with plots adjacent to the PRoW may plant a hedge within their allotment, provided that this is a maximum height of 1.5 metres, does not encroach on to the PRoW, is planted with a species similar to the exiting hedge along the PRoW and tenants agree to remove the hedge at the end of their tenancy if requested by the Parish Council.
b) The nature of the allotment opposite the Parish Hall was considered.  The existing tenant wishes to keep a section of the plot and the Clerk will ask the tenant to peg out the area he wishes to keep and a new tenancy agreement will be issued.  It was agreed to consider use of the rest of the site once STW work has been completed, as pipes will be laid along the edge of the allotment and a section of this is also being used as a store for excess soil during the period of works.  Reinstatement work undertaken by STW may improve the ground condition.

17. 2013/226 Wychavon Allotment Land, Rear of Coronation Cottages, Littleworth
The Clerk reported that Wychavon has indicated that it would be looking to receive a capital sum for the land.  The comments made by the Parish Council regarding the land covenants and the liabilities incurred on when owning/managing allotments have been acknowledged, along with concerns regarding ditch maintenance and potential flooding.  It was agreed for the Clerk to enquire what revenue Wychavon has received from these allotments over the last 3 years, along with any maintenance costs incurred.  The situation will then be considered further.

18. 2013/227 Maintenance Work
a) The Clerk advised that a written quote for supply and installation of the flag pole is being chased.  It was agreed to install after the STW work has been completed.
b) The Clerk advised that a quote is being chased for repair of the Parish Hall fence following a vehicle collision.  This will be pursued through an insurance claim against the insurer of the car. The Clerk will chase for the quote.
c)  Cllr. Turvey is making enquires to establish whether contractors can attend the Worcs CC strimmer course, particularly where they undertake PRoW maintenance work.  It was agreed that where contractors are experienced, but use strimmers minimally on Parish Council business, it would not be insisted that the contractor holds a strimmer certificate.
It was noted that the Mr. P. Skeys, Parish Lengthsman will be unavailable for work during the latter part of 2013 and into early 2014.  It was agreed for Mr. S. Skeys to undertake the Parish Lengthsman work during this period, which has also been agreed by Worcs CC Highways.  The Clerk will issue a Lengthsman Agreement for Mr S. Skeys.  
 
19. 2013/228 Highways Matters
a) Speed checks along Talavera Road – The Clerk will seek an update from the new CSO.
b) Road safety Crookbarrow Road -  Actions have been highlighted to residents who reported concerns and whilst these have been welcomed, a further request has been made for consideration of a lollipop person to cover the period until the new crossing is installed in early 2014. This request has been passed to Cllr. Adams who has made previous enquiries with Worcs CC.
c) Highways feedback was considered relating to requests for marking of central white lines along Woodbury Lane (the section including the sharp bends) and double yellow lines around the entrance to The Hidage.  It was agreed that the Woodbury Lane lines would not be pursued at the current time.  It was considered that these may not result in drivers reducing their speed, to ensure they remain on the correct side of the road and Highways has indicated this would be a costly exercise.  In terms of double yellow lines at The Hidage, it was agreed to pursue initially though education, with residents asked to call 101 when problems occur and to request a visit by the CSO to monitor the problem/speak to drivers who may have parked inappropriately.  The Clerk will update Cllr. Adams and also request an update regarding further re-surfacing work to Church Lane. 
 
20. 2013/229 Grass Bank Salamanca Drive
The Clerk advised that initial investigations have been made to establish whether it is permissible for residents to make donations to the Parish Councils for land purchase, but further research is required.  The Clerk will write to Persimmon Homes to enquire whether it would remove/release the covenant relating to revision of title, if the land was to be acquired by the Parish Council.

21. 2013/230 Electoral Commission: Standing for Election Consultation
Councillors will review papers previously circulated and advise the Clerk of any suggested draft response (which needs to be submitted by 18th December). 

22. 2013/231 Finance
a) It was proposed by Cllr. Mrs Hewison, seconded by Cllr. Fincher and all were in agreement that the accounts detailed below be approved for payment/confirmation.

Accounts for Confirmation:
	Creditor
	Detail
	Amount £

	OHMS Ltd
	Repair/service of strimmer
	78.05

	New Farm Grounds Maintenance
	2 cuts of the playing field (£121) plus third and final cut of FP20 (£108) plus VAT (September)
	274.80



	The Richards Sandy Partnership Ltd
	50% of annual accountancy fee for 2013/14 (£410) plus VAT
	492.00

	Shear Perfection Ltd
	One cut of Brockhill verges (£173) and churchyard incl. extra area (£217) plus VAT (4/10)
	468.00

	
	TOTAL
	1,312.85


Accounts for Payment:
	Creditor
	Detail
	Amount £

	R. Pullen
	Sept/Oct 2013 – play area inspections and maintenance work (4.5 hours), mileage and pay in lieu of holiday (Gross)
	36.75

	M. Abbott
	Litter picking/Parish maintenance (mowing/strimming) Sept 2013 – 13.5 hours, mileage, and pay in lieu of holiday (Gross)
	101.09

	Mrs J. Greenway
	Honorarium October 2013 plus mileage from Aug/Sept (£60.10) (Gross)
	1,071.05

	Mrs A. Jenkins
	Winner of autumn newsletter number puzzle
	10.00

	Mr. M. Wilkes
	Runner up autumn newsletter number puzzle
	5.00

	Jonathan Tasker
	Production of Parish Hall site boundary plan 
	339.60

	Norton Parish Hall
	Reimbursement of changing room fees collected 1/4/2013 to 27/10/2013 (16 games @£15)
	240.00

	J. Greenway
	Expenses October 2013
	103.31

	
	TOTAL
	1,906.80

	
	GRAND TOTAL
	3,219.65



b)  It was agreed by all to pay for the portaloos for the Parish pantomime, at a cost of £100 plus VAT, as there are insufficient toilet facilities within the Hall to comply with licensing/safeguarding requirements.  Proposed by Cllr. Dawson, seconded by Cllr. Fincher and agreed by all.  Cllr Mrs McGovern, Cllr. Mrs Hewison and Cllr. Richmond did not vote on this proposal in line with the dispensations previously granted.

23. 2013/232 Correspondence for Information
See Appendix 1 for a list of correspondence received.  The proposed increase in CALC subscription costs was considered acceptable.


24. 2013/233 Clerk’s Report on Urgent Decisions since the Last Meeting
As discussed during the meeting.

25. 2013/234 Items for Update to Local M.P. 
Nothing at this time.

26. 2013/235 Councillors’ Reports and Items for Future Agenda
Councillors were reminded that the closing date for articles for the winter newsletter is 18th November.  Items received after this date may not be included due to the very tight production timescales for this edition.

27. 2013/236 Dates of Next Meetings: 
Thursday 28th November.

The meeting closed at 10.30pm.

Appendix 1
	Correspondence Received for 24th October 2013 Parish Council Meeting

	Sender 
	Subject

	CALC
	Updates on various matters and training, including CALC subs 2014/15, electronic payments, Financial Services Compensation Scheme, Parish Precept statistics, village shops, Council tax Support funding survey, new model Standing Orders, Code of Conduct/Register of Interests update, CALC AGM, PAYE scam, electoral review of Wyre Forest, Local Councils Explained publication, Community rights, Wyre Forest Affordable Housing SPD, Local Policing changes, funding information, diary dates, training, vacancies, news from NALC (forwarded to Parish Councillors for information).

	Community First 
	Invitation to AGM 14th November, St. Peter’s Baptist Church, Worcester (4.45pm – 7.30pm). E-bulletin

	Festival Housing
	Annual Reports 2012/13 

	Mr Day
	Parish maintenance, strimming certificate and allotments fence

	Mr Gleaves
	Request to join the allotment waiting list

	Mr Simms
	Arrangements for 2014 panto and request for funding of additional toilet facilities

	Mr Stone
	Use of Parish notice boards to advertise events

	Mrs Poole 
	Parish Councillor vacancy

	Notts Sport
	Cricket products

	Rural Services Network
	Rural News Digests and Rural Opportunities Bulletin (forwarded to Parish Councillors for information)

	South Worcestershire Councils
	Consultation on Community Infrastructure Levy preliminary draft charging schedule (forwarded to Parish Councillors for information)

	St. Peter’s Parish Council
	Newslink magazine October 2013

	St. Richard’s Hospice
	Heartbeat magazine winter 2013 and Christmas cards online

	West Mercia Police
	Theft of catalytic converters and heating oil crime prevention (forwarded to Parish Councillors and Parish Hall Trustees for information)

	Whitehill Direct
	Brochure for outdoor equipment/furniture

	Worcs CC
	· Launch of ‘Next Generation’ to County community leaders

· Approval notice for Severn Trent Water Ltd planning application for construction of a new sewage pumping station in the grounds of Norton Parish Hall, Littleworth

	WPAG/Liz Holpin/ nochickenfarm.org
	Wychavon DC Planning Committee rejection of the planning application for a proposed chicken farm at Upton Snodsbury (forwarded to Parish Councillors)

	Wychavon DC
	· Bulky collection information for newsletter

· Notification that formal complaint against Cllr. Fincher from Rooftop Housing Group has now been resolved.

· Electoral Commission ‘Standing for Election’ consultation (forwarded to Parish Councillors for information)

· Worcestershire’s Heritage Events Diary 2014 (forwarded to Parish Hall Trustees and Community Games Group for event advertising)

· Charity lunch invitation: 24th November 12.30pm (forwarded to Parish Councillors for information)

· South Worcestershire Councils Community Infrastructure Levy event for Parish Councils 23rd October 6.30pm – 8.30pm, County Hall, Worcester (forwarded to Parish Councillors for information)

· Diamond Jubilee Community Recognition Award – nominations for a group or individual by 3rd January 2014.

· Invitation to Neighbourhood Planning Seminar 22 October (forwarded to Parish Councillors for information)

	Wychavon DC Planning Applications
	Approval Notices:

( W/13/01537: The White Cottage, 50 Wadborough Road, Littleworth (demolition of existing single storey side extension & erection of 2 storey &single storey side extension).

( W/13/01905: 59 Mandalay Drive, Norton (proposed family room).
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