
Minutes of Severn Stoke & Croome d’Abitot Parish Council Meeting

held at Severn Stoke Parish Hall on 10th May 2018 at 8pm

Present:
Cllr Watkins (Chair) Cllrs Garrard, Hodson, Keating-Nash, Addis, Talbot, Sturgess, Halling, Williams, Hanmer and Hadley.  Dist Cllrs Michael and Harrison.  County Cllr Paul Middlebrough.  
In attendance:
Clerk Mrs L Gower  and no members of the public.
1 Election of Chairman and signing of Declaration of Office
Cllr Watkins was proposed as Chairman by Cllr Halling, seconded by Cllr Garrard, unanimously agreed.
2 To consider apologies and to approve reasons for absence. Cllr Preston, apologies accepted. 
3
Election of Offices 

a. Vice Chairman Cllr Preston proposed by Cllr Watkins (agreed prior to absence tonight), seconded Cllr Hodson unanimously agreed.
b.  Staffing Committee
Proposed by Cllr Watkins this remain Cllr Addis, Hanmer, Keating Nash. Seconded Cllr Halling, Unanimously agreed.
c.  Parish Council Representative at Parish Hall meetings, Cllr Hanmer proposed by Cllr Williams, seconded by Cllr Hadley, unanimously agreed.  If anyone wishes to join Parish Hall committee, their AGM is next Thursday 19th May 2018. 

4
Declarations of Interest: 


a. To declare any Disclosable Pecuniary Interests in items on the agenda and their nature. 


b. To declare any Other Disclosable Interests in items on the agenda and their nature. 


Councillors who have declared a Disclosable Pecuniary Interest, or an Other Disclosable Interest which falls within the terms of paragraph 12(4) (b) of the Code of Conduct, must leave the room for the relevant items.  None. (Certain cllrs still have dispensation to discuss/vote on flood defence for further 12 months until AGM May 2019).
5
Minutes – to consider the approval of the minutes of the meeting held on 14th March 2018, Clerk reviewed actions, all of which have been undertaken.  Two small errors corrected. Item 6, should read HMRC instead of HMIT.  Item 14, date of next meeting 15th May not 13th.  Proposed for approval by Cllr               Keating-Nash and seconded by Cllr Hadley, unanimously agreed.
6
To revise new National Standing Orders for Severn Stoke & Croome d’Abitot Parish Council (and note the Code of Conduct).  Clerk will prepare this for adoption at next meeting
7
To review and adopt a Scheme of Delegation for Severn Stoke & Croome d’Abitot Parish Council (circulated electronically to Cllrs prior to the meeting) Discussion took place regarding the need for this document.  Clerk will amend Planning item to 7 councillors before responding.  Clerk awaiting confirmation from CALC that this is satisfactory.  Clerk will circulate final version and put on agenda for next meeting. 
8
General Data Protection Regulation May 2018 


Clerk has already started preparations for the Council to be GDPR compliant.  Clerk has emailed all members of the “round robin” email list asking they individually confirm they wish to join a new email circulation list.  This is going well.  Clerk will clarify if PC needs a Privacy Policy and if so will prepare for the next meeting.
From information circulated by CALC Clerk believes Councils are exempt from appointing a Data Protection Officer but will clarify this.

9
To note the Council’s Financial Regulations (reviewed and approved last yr) and discuss Insurance Renewal requirements.  Finance Group are satisfied Financial Regulations are correct.  Clerk has added white gates at Kinnersley and the new bench on Birch Lane to the assets register and forwarded to the Insurers, the renewal premium is £464.80.  Cllr Keating Nash proposed the Council accept this quotation and renew the insurance, Cllr Hadley seconded, unanimously agreed.

10
Finance 
Clerk explained the new requirement and procedure for the External Audit and submitting the Annual Return. Clerk will submit all this to Littlejohn Accts once complete.  The working finance group has checked all internal procedures administered by the Clerk.  The internal audit has been completed for this financial year.  Cllr Talbot proposed continuing with the signing of the items below, seconded by Cllr Halling, unanimously agreed. 




a.
To sign section 1 Annual Governance Statement 2017/18.  Cllr Watkins sign




b. 
To sign section 2 Accounting Statements for 2017/18




c. 

To sign Certificate of Exemption on the Annual Return (income/expenditure below £25,000.


Cllr Watkins signed the relevant document and pages where appropriate.


d.
To consider approval of the accounts for the year ended 31 March 2018.  A discussion took




place regarding the accounts.  Clerk discussed any items Cllrs asked about.  Cllr Watkins




proposed approval of them, seconded by Cllr Hadley, unanimously agreed. 

          e.   Approval of invoices including annual renewal of CALC subscription and green waste bins.  Clerk read out all cheques listed below, approval proposed by Cllr Garrard, seconded by Cllr Hadley.  Unanimously agreed.  Viking Direct, ink, paper etc. £101.04  NPower Ltd street lighting £32.31  Zurich Insurance £464.80 (which we did discuss)  Worcestershire CALC annual membership £396.77  MHDC for the green waste bins £130.00 annual charge  Gallagher and Co internal audit £175.00  Westcotec Ltd for two new batteries for VAS £192.00  Mr Simon Bott for hall car park grass cutting £50.00  Mrs L Gower £22.75 expenses

11
Chairman’s and Councillors’ Reports


Cllr Middlebrough has been in touch with the Safer Roads Partnership but not got any further response from Clifton regarding enforcement.  Cllr Middlebrough suggested writing direct to Mr Reynolds at Safer Roads asking the situation and also copying to Police and Crime Commissioner. Cllr Middlebrough suggested discussing with Liaison Officer re installing “not suitable for Heavy Goods Vehicles” signs on Birch Lane.  No further info from WCC re Croome Composting application although MHDC have asked questions re heritage aspect and effect. Discussion re other lorry activity onto Aerodrome took place.  
12 Clerk’s Report


General Admin of correspondence emails etc.  Minutes of last meeting and actions arising. Emails with FLAG to check progress.  Liaison group meeting at Croome 2.5.2018.  Further discussions with SWARCO re our VAS, warranty extended and machine returned, in situ. Updated resident in Croome asking for the readings/data from VAS. Croome Composting site visit arranged and attended. Obtaining 30pmh Please Slow Down signs from the Safer Roads Partnership for resident’s wheelie bins.  Annual meeting preps, updates received from police, Church and Tarmac to be given at mtg in their absence.


Highways Issues Pot holes at various places in Kinnersley logged.  

Lengthsman  Timesheet available from Clerk.  Lengthsman reported fly tipping to MHDC. Also checked VAS Kinnersley after possibly hit/tampered with as it had turned.  All ok.   New contract confirmed with WCC and new Contract of Service given to Lengthsman, signed and returned.  Hall grass cutting commenced.

Finance    Assets Register updated to include white gates Kinnersley and bench Birch Lane, renewal info received. Ledger updated and accounts prepared.  Internal Audit done due to accts not balancing, error found!  Current acct balance at 30.04.18 £13,18.64, deposit acct £1676.00.


Urgent decision  Two new batteries for VAS sign (older one used Severn Stoke/Clifton/Kinnersley) £160
13
Planning report

Planning  Clerk asks all Councillors to respond to planning applications when they are emailed

	Application
	Property concerned
	Detail
	Action

	17/01979/FUL
	Cedar Lodge
	Alteration and extension of existing building to create a single dwelling
	Approval recommended submittted

	18/00059/FUL
	Croome Court
	Temporary provision of two summerhouses to provide an education area and raffle sales area to replace portacabin previously approved
	Approved by MHDC

	17/01729/LB
	School House, Severn Stoke
	Repair and replacement of materials to fire damaged east elevation and gable.
	Approval recommended submitted.  Pending decision

	18/00303/HP
	The Bothy, Croome Court
	Single storey extension and alterations
	Pending decision by MHDC

	18/00016/CM
	Croome Composting
	Extension of Croome Composting site and business
	SS Cllrs attended site visit, comments submitted. Pending decision by WCC

	18/00550/HP
	Clifton Court Farm
	Removal of existing cowshed and replace with storage building
	On circulation, will recommend for approval.

	17/01677/FUL
	Coventry Barn
	Conversion of barn to single dwelling and a detached garage/office with car parking and landscaping
	Cllr Harrison informed approved 12.5.18

	1800189/HP
	Coventry House, Croome
	Erection of 2.4m high brick boundary wall, electric gates and renovation of existing brick piers.
	Responded recommend approval


Cllrs attended a choice of two site visit dates at Croome Composting before comments were prepare
and submitted

14
High Green VAS


This has been returned by SWARCO having been repaired.  Clerk has agreed extra twelve month warranty for it.  Unfortunately when Cllr Garrard went to download figures this week although the VAS will sync, it will not download data.  Cllr Garrard will contact SWARCO and cc Clerk.
15
Community Speed Watch/Speeding Clifton and Severn Stoke


Discussed in Annual Parish Meeting and above at item 11.  Clerk will contact Safer Roads Partersnhip re the community involvement scheme. Severn Stoke will receive the motorbike enforcement again in due course.  
16
Croome/Tarmac Liaison Group updates


A meeting of Croome Liaison group took place on 2nd May 2018. Michael Smith Manager at Croome gave report at Annual Parish meeting tonight.  Minutes available from the Clerk.  Next meeting arranged for September.  At next meeting we will have a revised constitution regarding attendees/roles etc.  Same with Tarmac Group.  
17
Councillor’s comments and items for future agendas


Hedgerow of the Three Covers needs cutting asap.  Paths in High Green to be referred to Lengthsman.  
18
Date of next Severn Stoke & Croome D’Abitot Parish Council meeting Wednesday 11th July 2018

Public Question Time
None present.
Signed ..........................................................  Chairman   ..................................Date
Actions
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