
Knightwick and Doddenham Parish Council

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF ANNUAL GOVERNANCE & ACCOUNTABILITY

RETURN (EXEMPT AUTHORITY)
ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2019

Local Audit and Accountability Act 2014 Sections 25, 26 and 27 
The Accounts and Audit Regulations 2015 (SI 2015/234)

NOTICE NOTES

1. Date of announcement    25th May 2019(a)

2. Each year the smaller authority prepares an Annual Governance and
Accountability Return (AGAR).  The AGAR has been published with this
notice. It will not be reviewed by the appointed auditor, since the smaller
authority has certified itself as exempt from the appointed auditor’s review. 
Any person interested has the right to inspect and make copies of the AGAR,
the accounting records for the financial year to which it relates and all books,
deeds, contracts, bills, vouchers, receipts and other documents relating to
those records must be made available for inspection by any person
interested. For the year ended 31 March 2019, these documents will be
available on reasonable notice by application to:

(b) 
Geoffrey M Brewin
Clerk to the Council
Whistlewood House, Lulsley
Knightwick
Worcester WR6 5QT
Tel 01886 821 386

commencing on (c) Monday 2nd July 2019  

and ending on (d) Friday 10th August 2019  

3. Local government electors and their representatives also have:

The opportunity to question the appointed auditor about the accounting
records; and

The right to make an objection which concerns a matter in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is unlawful. Written
notice of an objection must first be given to the auditor and a copy sent to
the smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below
for this purpose between the above dates only.

4. The smaller authority’s AGAR is only subject to review by the appointed
auditor if questions or objections raised under the Local Audit and
Accountability Act 2014 lead to the involvement of the auditor.  The appointed
auditor is:

PKF Littlejohn LLP (Ref: SBA Team)
1 Westferry Circus
Canary Wharf
London E14 4HD
(sba@pkf-littlejohn.com)

5. This announcement is made by (e) Geoffrey M Brewin, Clerk and RFO

(a) Insert date of placing of the notice
which must be not less than 1 day
before the date in (c) below

( b ) I n s e r t n a m e , p o s i t i o n a n d
address/telephone number/ email
address, as appropriate, of the Clerk or
other person to which any person may
apply to inspect the accounts

(c) Insert date, which must be at least 1
day after the date of announcement in
(a) above and at least 30 working days
before the date appointed in (d) below

(d) The inspection period between (c)
and (d) must be 30 working days
inclusive and must include the first 10
working days of July.

(e) Insert name and position of person
placing the notice – this person must be
the responsible financial officer for the
smaller authority



LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS

Please note that this summary applies to all relevant smaller authorities, including local
councils, internal drainage boards and ‘other’ smaller authorities.

The basic position

The Local Audit and Accountability Act 2014 (the Act) governs the work of auditors appointed to
smaller authorities. This summary explains the provisions contained in Sections 26 and 27 of the Act.
The Act and the Accounts and Audit Regulations 2015 also cover the duties, responsibilities and
rights of smaller authorities, other organisations and the public concerning the accounts being
audited. 

As a local elector, or an interested person, you have certain legal rights in respect of the accounting
records of smaller authorities. As an interested person you can inspect accounting records and
related documents. If you are a local government elector for the area to which the accounts relate you
can also ask questions about the accounts and object to them. You do not have to pay directly for
exercising your rights. However, any resulting costs incurred by the smaller authority form part of its
running costs. Therefore, indirectly, local residents pay for the cost of you exercising your rights
through their council tax.

The right to inspect the accounting records

Any interested person can inspect the accounting records, which includes but is not limited to local
electors. You can inspect the accounting records for the financial year to which the audit relates and
all books, deeds, contracts, bills, vouchers, receipts and other documents relating to those records.
You can copy all, or part, of these records or documents. Your inspection must be about the
accounts, or relate to an item in the accounts. You cannot, for example, inspect or copy documents
unrelated to the accounts, or that include personal information (Section 26 (6) – (10) of the Act
explains what is meant by personal information). You cannot inspect information which is protected by
commercial confidentiality. This is information which would prejudice commercial confidentiality if it
was released to the public and there is not, set against this, a very strong reason in the public interest
why it should nevertheless be disclosed. 

When smaller authorities have finished preparing accounts for the financial year and approved them,
they must publish them (including on a website). There must be a 30 working day period, called the
‘period for the exercise of public rights’, during which you can exercise your statutory right to inspect
the accounting records. Smaller authorities must tell the public, including advertising this on their
website, that the accounting records and related documents are available to inspect. By arrangement
you will then have 30 working days to inspect and make copies of the accounting records. You may
have to pay a copying charge. The 30 working day period must include a common period of
inspection during which all smaller authorities’ accounting records are available to inspect. This will be
1-12 July 2019 for 2018/19 accounts. The advertisement must set out the dates of the period for the
exercise of public rights, how you can communicate to the smaller authority that you wish to inspect
the accounting records and related documents, the name and address of the auditor, and the relevant
legislation that governs the inspection of accounts and objections. 

The right to ask the auditor questions about the accounting records

You should first ask your smaller authority about the accounting records, since they hold all the
details. If you are a local elector, your right to ask questions of the external auditor is enshrined in law.
However, while the auditor will answer your questions where possible, they are not always obliged to
do so. For example, the question might be better answered by another organisation, require
investigation beyond the auditor’s remit, or involve disproportionate cost (which is borne by the local
taxpayer). Give your smaller authority the opportunity first to explain anything in the accounting
records that you are unsure about. If you are not satisfied with their explanation, you can question the
external auditor about the accounting records. 

The law limits the time available for you formally to ask questions. This must be done in the period for
the exercise of public rights, so let the external auditor know your concern as soon as possible. The
advertisement or notice that tells you the accounting records are available to inspect will also give the



period for the exercise of public rights during which you may ask the auditor questions, which here
means formally asking questions under the Act. You can ask someone to represent you when asking
the external auditor questions. 

Before you ask the external auditor any questions, inspect the accounting records fully, so you know
what they contain. Please remember that you cannot formally ask questions, under the Act, after the
end of the period for the exercise of public rights. You may ask your smaller authority other questions
about their accounts for any year, at any time. But these are not questions under the Act. 

You can ask the external auditor questions about an item in the accounting records for the financial
year being audited. However, your right to ask the external auditor questions is limited. The external
auditor can only answer ‘what’ questions, not ‘why’ questions. The external auditor cannot answer
questions about policies, finances, procedures or anything else unless it is directly relevant to an item
in the accounting records. Remember that your questions must always be about facts, not opinions.
To avoid misunderstanding, we recommend that you always put your questions in writing. 

The right to make objections at audit

You have inspected the accounting records and asked your questions of the smaller authority. Now
you may wish to object to the accounts on the basis that an item in them is in your view unlawful or
there are matters of wider concern arising from the smaller authority’s finances. A local government
elector can ask the external auditor to apply to the High Court for a declaration that an item of account
is unlawful, or to issue a report on matters which are in the public interest. You must tell the external
auditor which specific item in the accounts you object to and why you think the item is unlawful, or
why you think that a public interest report should be made about it. You must provide the external
auditor with the evidence you have to support your objection. Disagreeing with income or spending
does not make it unlawful. To object to the accounts you must write to the external auditor stating you
want to make an objection, including the information and evidence below and you must send a copy
to the smaller authority. The notice must include:

� confirmation that you are an elector in the smaller authority’s area;
� why you are objecting to the accounts and the facts on which you rely;
� details of any item in the accounts that you think is unlawful; and
� details of any matter about which you think the external auditor should make a public interest 

report.

Other than it must be in writing, there is no set format for objecting. You can only ask the external
auditor to act within the powers available under the Local Audit and Accountability Act 2014. 

A final word

You may not use this ‘right to object’ to make a personal complaint or claim against your smaller
authority.  You should take such complaints to your local Citizens’ Advice Bureau, local Law Centre or
to your solicitor. Smaller authorities, and so local taxpayers, meet the costs of dealing with questions
and objections.  In deciding whether to take your objection forward, one of a series of factors the
auditor must take into account is the cost that will be involved, they will only continue with the
objection if it is in the public interest to do so. They may also decide not to consider an objection if
they think that it is frivolous or vexatious, or if it repeats an objection already considered. If you appeal
to the courts against an auditor’s decision not to apply to the courts for a declaration that an item of
account is unlawful, you will have to pay for the action yourself.

For more detailed guidance on public rights
and the special powers of auditors, copies of
the publication Local authority accounts: A
guide to your rights are available from the NAO
website.

If you wish to contact your authority’s appointed
external auditor please write to the address in
paragraph 4 of the Notice of Public Rights and
Publication of Unaudited Annual Governance &
Accountability Return.



Annuafi Governance and Asmmumtability Retunm 2S18/1S Part 2

To be cornpleted only by fi-oea3 CmNnrn$ilw* Emterna8 ffirainage Boards
and other *rvzaller auth*rities" where th* higher mf grCI$s Ineome
or gress €xpenditrur* was fi25,0ilS *n ftmms, that memt the qualifying
cniteria, &nd that wish to mertify thmmmmflves as ex*n'npt frCIrm a illnnfrted
assurance review

ffiuldance notes on completlmg Part fr mf thm &rumrlal Governance amd
AccountahiNity Return 2CI18/X $
1. Every smaller authority in England where the higher of gross income or gross expenditure was t25,000

or less must following the end oi each financiai yea{, **rfl,plete Part 2 of the Annuai Governance and
Accountahility Return in accordance with Proper Practi**s, unless the authority:

a) does not meet the qualifying criteria for exempti*n', *r
b) does not wish to certify itseif as *xempt

2. $maller authorities where the higher of gross annual ineome CIr gross annual expenditure does not
exceed {25,000 and that nieet the qualifying criteria as **t. cut in the Cefiificate cf [xemption are able
to declare themselves exempt from sending the e*r*pl*te* Annual Gcve rnance and Accountability
Return to the external auditor for a limited assuranc* r*view provided ihe authority completes:

a) The Certificate of Exemption, page 3 and r*turrs* e r,*py of it to the external auditor either by email
or by post (not both); and

b) The Annual Governanee and Accountability ft.etazrrz {?art2'l which is made up cf:

" Annual InternalAudit Report {page 4} io be canzpl*t"*d by the authority's iniernal auditor.
" $ection '! * Annual Governanae $tatennent {page 5} t* be complet*d and approved by the authority.
* Section fi * Accounting $tatennents {page 6} tc be **mpleted and approved by the authority
NOTE: Authcrities certifying themselves as exezmpt.$mQALfr NOT send the cornpleted Annual
Governancs, flnd Aceountability Return to the externa\ auditor"

3. The autl^criiy must approve Section 1 Annual Gavernar'.c* $tatenrent before approving Seciion 2
Accounting Statements and bath ntust be approved and published on a website before f -July 2A19.

Pu bl icaticn Req u i rements
Smaller authorities must publish various documents an a publie website as required by the Accounts and
Audit Regulations 2015, the Lccai Audit {Smaller Authcrities) Regulations 2015 and the Transparency Code
for Smaller Authorities. These include.

' Certificate of Exemption, page 3. Annual InternalAudit Report 201S119, page 4
. Section 'l *Annual Governance $taternent 20*6ltg, page S
. $ection ? * Accounting $tatennents 2018119, page S

' Analysis of variances
. Bank r*concillation
, lrlotice of the period forthe nxercise of purblic righis anc{ mther informatisn required by Regullalion 15 (?),

Accounts anei Audit Regulations 2015.

L[mited Ass urance Review
Provicling th* authority certifles rtself as'exempt, anrJ *ampl*les and publishes the Annual Governance
and Accountairrlity Return, there is no requirement fcr the **tharity to have a limited assurance review.

Any snraller a';ihority may, hcwevef, request a limited a**Lir&ne* review. In these circumstances the authority
shculd not ;ertify itself as exempt, and not complete th* e*rilficate of Exemption, but complete Part 3
of the Annual Governance and Accountability Return 2A1U1* and return it to the external auditor for review
together with the supporting documentation requested by the externai auditor.

The cost to the smaiier autharitv fer the review will be €2&& +VA'{.

TheAnnual Governance and Accor-rntability Return constitutes the annual return referred to in theAccounts and Audit Regulatrons 2015.
Throughout, lhe words 'external auditor' have the same meaning es the words 'iccal auditor' in the Account$ and Audit Regulations 2015.

"for a contplete list of bodies that nay be srnalbr autharities refer to sclier.iule 2 io the Lacal Audit and Accountability Act 2014.

Annual Governance and Accountabiiity Return 2A1A19 ?arL2 Page 'i of 6
Locai Councils, lr'rternal Drainage Boards and other SmailerAutn*rities



Guidance notes on completing Fart 3 mf th* &ris'rua| Gruvernance and
S.ccountabElity Return.2CI'18/'t*, Sest[sns t mmd ff

. An authority that wishes to declare itself exemptfr*m the r*quirement for a limited assurance review
must do so at a meeting *f the auth*rit:S after 31 Mareh 2*1*.li should nct submit its Annual Governance
and Acccuntability Return t* th* external audit*r. #u*w*v*r, as pait at a m*re propartionate regime, the
autho:ity must conrpiy with the requirements of the lransparency Code for $mailer Auihorities.

. The authority rnuet compiy with Proper Fractices in *ampl*ting $ections 1 and 2 of this Annual
Governance and Accountability Return and the Ce*,ifie*t* af Exemption. Prcper Practices are found in
the Practitianers' Guide'vrhich is updated from time t* time and contains everything needed tc prepare
successfully for the financial year-end.

' The authority should receiv* and note the annuai int*r*al audit repcrt if possible priarta approving the
annr.ral governance siatement and before approving the aecounts.

. lUake sure that the Annual Governance and Accaunta*ility Return is complete {i.e. no empty highlighted
boxes), and is properly signed and dated. Avoid making *m*ndments to the ccnrpleted annual return.
Any amendments must be approved by the autharity and praperly initiailed.

' Use the checklist provided below to review the Annual Gcvernance and Acccuntabiiity Return for
completeness at the meeting at which it is signed cff.

n You shoulct inforrn your external ar"rditon about any **ange of e lerk, Responsible Financial
Officer or Chairnqan, and pravide retevant email adr9r*s**s and telephone numbers.

. lt is reccrnmended that the authority has numeri*a1and **rralive explanatians for significant variances
in the accounting statements on page S, shouid a qts**ti*n be raised by a member of ihe public. There
is guidance provided in the Practitianers' Guide" that may assist.

, Make sure that the accounting statements add up an* lh* *alance carri*rl forward frarn the prevrous
year (Box 7 af 2418) equals the balance brought f*rxar* in the eurrent year (7ax 1 of 2A19).

' The Responsible Financiai Officer (RF0), on be?al{ *i th* autharity, rnust set the commencement date
forthe exercise of public rlghts. Frorn the com{T}*ne*mentdate fcra single period of 30 cansecutive
working days, the appraved aceounts and accounting r*ecrds can be inspected. Whatever period the
RFO sets must include & e*rnmon inspection periocl - dtsring which the accounts and accounting records
of all smaller authorities must be available for public in*p*cti*n * of the first ten working days of July.

. The authority rnust publish the information require rJ by {4*gulaticn I 5 {2), Accounts and Audit
Regulations 2015, including the pericd forthe ex*rria* *t puhlic rights and the name and address
of the external auditor before 1 Julv 2819.

Has the authority's pqproval af lhe ace*t:nzinE st"atements been confirmed by ihe
signature of the Chairman of the appro',tal rre eilng?

ls an explanation af significani variaiionc franr last year to this year available
should a question be raised by a local *l*ctar andlar an interested parly?

G r. --d"*Ir." 
"f 

r"y dlff"r-""" ;ffi;;d B* I 
"*il"h"=h",ida queslian be raised by a local elector endl*r an interested party?

Trust funds - have all disclosures been marle tl ihe authority as a body corporate
is a sole managing trustee? (Lacal Caurcils cniy)

*Governance.and Accountability {ar Smaller Autharities in England - a Practitioners' Guide to Proper Practices,
can be downloaded from www.nale.g*v.uk cr from wwuada.org,uk

Annuai Governance and Accouniability Return 241W18 ?arc2
Local Councils, lnternal Drainage Bcards and other SmailerAL;thorities

Have all highiighted boxes been completeci?

Have the dates set for the period for the exercise of public rights been published?

Have all highlighted boxes been completeei by the internal auditor anci

explanations provided?
InternalAudit Report

For any statemenl to which the respons€ is 'nn', is an explanatian available should
a cuestion be raised bv a local elector andlar an inierested aartv?

$ections I and 2

Page 2 of 6



Certificate of Exemption * AffiAR 2S1S/1$ Pmrt *
To be completed by smaller authorities whene thm hiEher nf grass income CIr gross
expenditure did not exceed f25,000 in the y*ar *f ****ant ended 31 M'larch 2CI19,

and that wish to certify themselves.a$ *x*nrp? fr*m a limited assLirance r*view
under $ectinn I of the Locai Audit ($malier Ar-rthorrties) Regulations 2015

There is no requirement to have a iimited assurance review cr to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certifi*d itself as exempt at a meeting of the
authority after 31 March 2019 and a completed Certificate *{ E"xernptian is submitted notifying the external auditor.

Knightwick and Doddenham Parish Council

ce:tifies that during the financial year 2A18119, the high*r *f t** *uthority's gross income for the year or gross
annual expenditure, for the year *id not exceed 825,9*E

t9447
Annuai gross income for the authcrity 2*18119.

Annual gross expenditure for the authority 2a1811g. f8378

There are certain circumstances in which an authority will ** zsrca*le to certify itself as exempt, so that a limited

assurance revietv will still be requiieC. lf an authority is ur:abE* t* *anfirm the staternents belcw then it
cannot certify itself as exernpt and it must submit the con:pl*ted Annual Governance and Accountability Return
Part 3 to the external ar.rditor to undertake a limited assuranee r*vi*w far which a fee of {200 +VAT wili be payable.

By signing this Gertificate of Exernption yoll are ccnfirr*ing that:

, The authority ias been in existence since before lst Aprll7*15
" ln relation to the preceding financial year (2017118j, t*e external auditor has not:

" issued a public interest report in respect of the authoriiy a{ any entity eonnected with it
" rnade a slatutory recommendatlon to the authority, relating to the authority ar any entity cannected with it
' issued a;r advisory notice unde r paragraph 1{1) of Schedule I to the Audit and Accountability Act2A14

("theAct"), and has not withdrawn the notice
. commenced judicial review proceedings under section 31ti) of the Act

" rnade an application under section 2B{1} af the Act {or a **r"laration that an item of account is unlawfui,
and the application has not been withdrawn nor *ast?1* *rsurtr*fuseclto make the declaration

' The court has not declared an item of account uniav,vful after a per$on made an appeal under
section 28(3) of the Act.

lf you are ableio confirm thatthe a?save statements apply ard ihatthe authority neither received gross income,
nor incurred gross expenditure, exceeding t25,000, then th* Ce*ificate of Exemption can be siEned and a copy
submitted to the external auditor either by email or by p*at {not both).

The Annual InternalAudit Report, Annual Governance Staternent, AnnualAccounting Statements, an analysis of
variances ancj the bank reconciiiation plus the information reqair*d by Regulation 15 i2), Accounts and Audit
Regulations 20'15 including the pe'riod for the exercise af pubii* rights still need to be fully cornpieted and, along
with a copy of th;s certificate, published on a public websit** \s*{ar* 1 July 2019. Ey signing this certificate you
are also confirrning that you are aware sf this reqttir*m**t.

Signed by the Responsible Fipncial Offrcer 
i")*q/,//*,7 /v\+ 6^;.*

Signed by Chairman

Ssql
tmarl

g eoffreym brewi n@wa itrose. com

"Published web address

http ://e-services.worceste rsh i re. g ov. u k/mypa rish/ - K n i g htwick

ONLY this Certificate of Hxemption should be retur**d HlThlER by ennail OR by post {not both}
as soon as possible after certification to your external audito,r.

Date

0410412019

Date

20t05t2019

Telephone number

01886 821 386

Annual Governance and Accountability Return 241U19 Pan 2
Local Councils, internal Drainage Boards and other SmallerAuthcrities
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Annua! Internal Audit Report 2018119

Knightwick and Doddenham Parish Council

This authority's internal auditor', acting independently and on the basis of an assessment of risk,

carried out a selective assessment of compliance with r*l*vant procedures and controls to be in
operation during the financial year ended 31 Marr,?s ?*3Q.

The internal audit for 2A18f 19 has been carried aui i* at**rdance with this authority's needs
and planned coverage. On the basis of the finding* in the areas examined, the internal audit
conclusions are summarised in this table. Set aut below are the objectives of internal control
and alongside are the internal audit conclusipns on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authoritv.

A. Appropriate accounting records have been properly kepi thrcughaut the financiai year.

ts. This authority complied with its financial regulations, payments rruere supported by invoices, all

expenditure was approved and VAT was appropriately accounted for'

C. This authority assessed the significani risks to achieving its objectives and reviewed the adequacy
of arranqements to manaqe these.

D. The precept or rates requiremenl resulted from an adequate budge\ary process; progress against
the budget was regularly monitored; and reserves were appropriate

E. Expected income was fully received, based on correct prices, properiy recorded and prompily

banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly sr"rpporled by receipts, all petty casir expenditure was
approved and VAJ appropriately accounted for. r,tl*

G. Salaries to enrolnyees and ailowances to members were paid in accordance with this authority's
approvals, ancr rAYE and Nl requirements were properly applied.

H" Asset and investments registei's were compiete and accurate and prcperly maintained

l. Periodic and year-end bank account reconciliations were properiy carried out. 7
I Accouniing -shtements prepared during the year were prepared on the correct accounting basis

(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit irail from underlying records and where appropriate debtors and creditors were
prooeriv recorded.

n. lF the auihority certified itself as exempt from a limited assurante revie'rv in 2417118, it met the
exemption criteria and correctly declared itself exempt. ("Not Covered" should anly be ticked
where the authority had a limited assurancs review of its 201711 I AGAR)

L. During summer 2018 this authority has correctly provided the proper opportunity for
the exercise of public rights in accordance with the requiremenls of the Accounts and

Audit Regulations.
,/

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed)

Date(s) internal audit undertaken
tl

o-t Io5 | t7
ll

Signature of person who
carried out ihe internal audil t-&r//Jfl^

Name of person who carried out the internal audit

D { L{ ^f o A co-((€ d-tt-t- FC A

o1
uale l"'l ''

"lf the response is 'no'.please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).
*-Noie: lf the response is'not covered' please state when the mosl recent internal audit work was done in this area and when it is
next planned, or, rf coverage is not required, the annual internai audit report must expiain why not (add separate sheets if needed)

Annual Governance and Accountability Return 2A1Bl19 ?artZ
L.oca! Couneile, lntcrna! Dra!n*qc Vrar4:: *nd other Smaller.4'r;thrriliec,
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Sm'mtfrmrn $ -* Amn"rNm[ ffimvenmffircffiffi ${mtmnmmwtt trffi$ ffil'$S

We acknowledg* as the rnen.,**.r.z *t.

Knightwick and Doddenham Parish Council

our fespc:sibility for ensurin * tfzat" N**r* is a sound *ye|.en:t r:? irsl*rnal e*ntr*1, including arrar\ge{ytents fcr
t** pr*par*tian cf lhe Acc***,ti*g *?.*temenla \f$* ***1i:r*., z,* l** **st *f **:r kn*wl*dg* and **liet, wit*,
r€spect to the Accounting Stal"**en2e f *r the year erzr!*d. 31 *Tareh 2419, t?tat.

1" We have put in piace arangementE lar eftecli:e iinenciai

r-isks, including the introduction ci t.^|letrtai co*i.rr:is andi*r 
i:

external insurance aover vJhete re1:-:irec. 
la

;. w;;;;-d tirougr-,oui tn" v* r, n,, rrtuqrn,, ,* 
**14

i management duilng the year, anr: icr i.:e ptepataltar. ai | r'
' ,i.e act oJnting staiemenrs.
:"_

i's.We mainiained an adequate sysle:-n t:i ttt*rr'ai ccnlrqli'i including rfleasures designed la aevt:i'|i tt:* ceiecifrauc l: r'
i and ccrruption anci reviewed its efferir';*nes*. 

i

I l" lnle toclr all reasonrble $teps io a*str* tu:*eiv*s i:

ih*t inere are no matiers af actual cr tciei:ii6i

p:'epared iis accoLi,ttrg staiernents ln accordance
,,,;iiit l*e Acccurits arcj At:tlit flegulatict'ts.

:* ad e p rrt ise r a tt' a fi g e ni e nt s a t ) {i e cce pte d re spo t't s i tt i I it,
{*r sa{erSuarciing il':e pulsiic n1oney ant! resaurces in
in cbatge.

iia; only cicne v'that it'fies the ie:gel pat',rer to do anC has
.s"t:iiecj s1t!t p;11pg; :'act,ces !,1 'Jatng sa

./iititq ihe year gave aii perscsn:; i:iteresteci the apportunity to
irslj;:ct antl ask queslions abcut ihis a;tnoity's accoLitlts.

::;ri.,;irleret! artrj doctlr:ented ihe firianciai and athet isks it
'ia::et and Cealt nith tt'ie;T ilroo?{iv

;:tanr;et! far a catripeterlt perscrt. irtrjependent of the ftnanciai i

.:.J.:iicjs and pror:edures. ta give an objective'tiew on vihether 
1

ir'iernal contrals meet the ne*ds cf ihis snlailet aulharxy 
Iry

iespcnded ta ffietiers i:r*urlhi ta ils atlerlttot-i lJy jnternal an.i 
I

exiernai audit. I

;;; ; t -,J r, *; r h ;; i i', N,| ** ; i r:, i ; ;;,, !' t t tr,, *. - *' * il w 
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Section 2 - Accounting

Knightwick and Doddenham

Statements 2018/19 for

Parish Council

Total balances and reserves at the beginning of the year
as recorded in the financial records. Value must aaree to
Box 7 of previous vear.

Tatal antaunt of precept (or for lDBs rates ancl levies)
received or receivable in the year" Exclude any grants
receiver!.

3. (+) Total other receipts Total incone or receipts as recorded in the cashbook less
the precept ar rates/levies received (line 2). lnclude any
arants received.

Tataf expenditure or payments made to and an behalf af
all employees. Include salaries and wages, PAYE and Nl
{emplayees and employers), pensian contributions and
emlJlayment expenses.

4. (-) Staff costs

Total expenditure ar payments of capital and interest
made rluring the year on the authority's borrowings (if any).

Total expenditure ar payments as recorded in the cash-
book /ess sfaff cosfs (line 4) and loan interest/capital

Total balances and reserves af fhe end of the year. Must
equal (1+2+3) - (4+5+6).

8. Total value o{ ci;sh and
short term investments

2204 3274 The sum of all current and deposit bank accounts, cash
holdings and shott term investments held as at 31 March -
Ta agree with bank reconciliatian.

L Total fixed assets plus
long term investments
and assets

2600 2600 The value of all the propefty the autharity awns * it is made
up at all its fixed assefs and long term investmenfs as af
31 March.

10. Total borrowings 0 0 The autstanding capital balance as at 31 March of all loans
front third parties (including PWLB).

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

The Cauncil as a bady corporate acfs as sole trustee for
and ts responsible for managing Trust firnds or assefs.

A/.8. trhe figures in the accaunting statemenfs aboye do
not include any Trust transactions.

I certify that for the year ended 31 March 2019 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and
payments or inconre and expenditure basis following the
guidance in Governance and Aecountabiiity.fgr Smaller
Authorities - a Practitioners' Guide to Proper Practices
and present fairly the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authoritv for approval2Z&/*,* ffi:-( 

o4rc4^o1g
Date

I canlirm that these Accounting Statements were
approved by this authority on this date:

20t05t2019

as recorded in min ute reference:

e (c)
Signed by Chairman of the meeting where the
Accounting Statements were approved

SN,

Annual Governance and Accountability Return 201Bla9 Part2
Local Councils, Internal Drainage Boards and other SmailerAuthorities

Page 6 of 6



Income and Expenditure
for the year 114118 -311312019

Income
Bank lnterest
MHDC Precept

MHDC Parish Grant

VAT Refund

Village Hall Hire

WCC Parish Lengthsman

Sundry Income

Total Income

Expenses
Audit
Clerk - Expenses

Ofice Costs

Clerk - Salary

Donations

Other Expenses

Elections

I nsurance

Sundry Payments

Parish Lengthsman

Subscriptions

Village Hall Electricity

Village Hall Insurance

Village Hall Maintenance

VAT paid

Total Expenses

Surplus+/Defecit-
Balance brought forward
Balance at year-end

Yr 2018-9

0.00

5200.00

0.00

0.00

1068.00

2510.00

9447 _99

50.00

31.00

28.11

3192.16

700.00

2428.00

0.00

285.60

179.40

1044.00

187.70

0.00

0.00

0.00

252.28

8378.25

1069.74

42779.59

43849.33

44214.13

Clerkand RFO. 04-Apr-19

for comparison

Yr 2017-8

0.00

5200.00

0.00

856.1 7

0.00

1020.00

40575.60

47651.77

50.00

20.00

40.75

2980.80

830.00

0.00

0.00

280.00

285.96

1020.00

171.46

-34.94

0.00

52.40

273.59

5970.02

41681.75

1097.84

42779.59

42779.59

Outstanding unpaid cheques

Outstanding lnvoices
WCC Parish Lengthsman
WCC Parish Lengthsman

WCC Parish Lengthsman

Bank Account - 311312018

00003

00004

00006

00007

0001 0

Jan
Feb

March
Total

57.60

187.20

200.00

100.00

144.00

48.00

156.00

120.00

364.80

q./q.fua^64
&"

It
lslQoic\



Date Account Num Description Category Clr Amount

INCOME

Lengthsman Income

        24/07/2018 Knightwick ... WCC Highways Lengthsman Income R 252.00

        12/02/2019 Knightwick ... WCC Highways Invoice - Jan Lengthsman Income 48.00

        01/03/2019 Knightwick ... WCC Highways Lengthsman Income R 348.00

        11/03/2019 Knightwick ... WCC Highways Invoice - Feb Lengthsman Income 156.00

        13/03/2019 Knightwick ... WCC Highways Lengthsman Income R 144.00

        31/03/2019 Knightwick ... WCC Highways Invoice - Ma...Lengthsman Income 120.00

TOTAL Lengthsman Income 1,068.00

Precept

        30/04/2018 Knightwick ... MHDC Precept 1st Half Precept R 2,600.00

        30/09/2018 Knightwick ... MHDC Precept 2nd Half Precept R 2,600.00

TOTAL Precept 5,200.00

Sundry Income

        17/07/2018 Knightwick ... AXA Insurance Sundry Income R 1,392.57

        29/10/2018 Knightwick ... MHDC Sundry Income R 100.00

        29/03/2019 Knightwick ... AXA Insurance Sundry Income R 1,017.43

TOTAL Sundry Income 2,510.00

VAT Refund

        23/07/2018 Knightwick ... HMRC VAT Refund R 669.99

TOTAL VAT Refund 669.99

TOTAL INCOME 9,447.99

EXPENSES

Audit

        19/07/2018 Knightwick ... 10537       S LCCA Audit R -50.00

TOTAL Audit -50.00

Clerk - Expenses

        18/03/2019 Knightwick ... 8 G M Brewin - expenses - Yr ... Clerk - Expenses R -59.11

TOTAL Clerk - Expenses -59.11

Clerk - Salary

        30/04/2018 Knightwick ... G M Brewin Clerk - Salary R -248.40

        31/05/2018 Knightwick ... G M Brewin Clerk - Salary R -248.40

        29/06/2018 Knightwick ... G M Brewin Clerk - Salary R -248.40

        31/07/2018 Knightwick ... G M Brewin Clerk - Salary R -248.40

        31/08/2018 Knightwick ... G M Brewin Clerk - Salary R -248.40

        28/09/2018 Knightwick ... G M Brewin Clerk - Salary R -248.40

        31/10/2018 Knightwick ... G M Brewin Clerk - Salary R -248.40

        30/11/2018 Knightwick ... G M Brewin Clerk - Salary R -248.40

        31/12/2018 Knightwick ... G M Brewin Clerk - Salary R -248.40

        14/02/2019 Knightwick ... G M Brewin Clerk - Salary R -339.28

        28/02/2019 Knightwick ... G M Brewin Clerk - Salary R -258.44

        29/03/2019 Knightwick ... G M Brewin Clerk - Salary R -358.84

TOTAL Clerk - Salary -3,192.16

Donations

        21/01/2019 Knightwick ... 2 Lower Teme PCC Donations R -300.00

        18/03/2019 Knightwick ... 5 Footprints Donations R -200.00

        18/03/2019 Knightwick ... 6 Nora Parsons Day Centre Donations R -200.00

Register Report
01/04/2018 Through 31/03/2019 (in Pound)
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Date Account Num Description Category Clr Amount

TOTAL Donations -700.00

Insurance

        21/05/2018 Knightwick ... 10532 Came & Co Insurance R -285.60

TOTAL Insurance -285.60

Other Expenses

        21/05/2018 Knightwick ... 10534 P J Brooke Other Expenses R -200.00

        18/06/2018 Knightwick ... 10535 P J Brooke Other Expenses R -1,105.00

        17/09/2018 Knightwick ... 10539 P J Brooke Other Expenses R -1,105.00

        30/11/2018 Knightwick ... 10541 LCCA Other Expenses R -18.00

TOTAL Other Expenses -2,428.00

Parish Lengthsman

        19/07/2018 Knightwick ... 10538       S R Wilks Lengthsman -April-J...Parish Lengthsman R -252.00

        19/11/2018 Knightwick ... 10542       S R Wilks Lengthsman - Oct Parish Lengthsman R -288.00

        21/01/2019 Knightwick ... 1           S R Wilks Lengthsman -Nov - ... Parish Lengthsman R -180.00

        18/03/2019 Knightwick ... 3           S R Wilks Lengthsman - Jan Parish Lengthsman R -48.00

        18/03/2019 Knightwick ... 4           S R Wilks Lengthsman - Feb Parish Lengthsman R -156.00

        31/03/2019 Knightwick ... 10          S R Wilks Lengthsman - March Parish Lengthsman R -120.00

TOTAL Parish Lengthsman -1,044.00

Subscriptions

        21/05/2018 Knightwick ... 100533     ...WCALC Subscriptions R -187.70

TOTAL Subscriptions -187.70

Sundry Payments

        22/01/2019 Knightwick ... Write Off - Bank Error In Re... Sundry Payments R -0.50

        18/03/2019 Knightwick ... 7 Alfrick Village Hall (error) Sundry Payments R -100.00

        18/03/2019 Knightwick ... 9 F Budden Bus Shelter RepairsSundry Payments R -78.90

TOTAL Sundry Payments -179.40

TOTAL EXPENSES -8,125.97

TRANSFERS

Knightwick & Doddenham HSBC

        14/12/2018 Knightwick ... 10540 Lloyds Bank [Knightwick & Doddenha... R 40,000.00

        22/01/2019 Knightwick ... 500002 Transter From HSBC [Knightwick & Doddenha... R 4,515.27

TOTAL Knightwick & Doddenham HSBC 44,515.27

Knightwick & Doddenham Lloyds

        14/12/2018 Knightwick ... 10540 Lloyds Bank [Knightwick & Doddenha... R -40,000.00

        22/01/2019 Knightwick ... Transter From HSBC [Knightwick & Doddenha... R -4,515.27

TOTAL Knightwick & Doddenham Lloyds -44,515.27

VAT Control

        21/05/2018 Knightwick ... 100533     ...WCALC [VAT Control] R -33.48

        19/07/2018 Knightwick ... 10537       S LCCA [VAT Control] R -10.00

        19/07/2018 Knightwick ... 10538       S R Wilks Lengthsman -April-J...[VAT Control] R -50.40

        19/11/2018 Knightwick ... 10542       S R Wilks Lengthsman - Oct [VAT Control] R -57.60

        21/01/2019 Knightwick ... 1           S R Wilks Lengthsman -Nov - ... [VAT Control] R -36.00

        18/03/2019 Knightwick ... 3           S R Wilks Lengthsman - Jan [VAT Control] R -9.60

        18/03/2019 Knightwick ... 4           S R Wilks Lengthsman - Feb [VAT Control] R -31.20

        31/03/2019 Knightwick ... 10          S R Wilks Lengthsman - March [VAT Control] R -24.00

TOTAL VAT Control -252.28

Register Report
01/04/2018 Through 31/03/2019 (in Pound)
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Date Account Num Description Category Clr Amount

TOTAL TRANSFERS -252.28

OVERALL TOTAL 1,069.74

Register Report
01/04/2018 Through 31/03/2019 (in Pound)
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